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Execution Process of Proposals related to Research Project

01.Standard Operating Procedure (SOP) for obtaining Financial Statements,
Utilization Certificate etc.

S'tepAOWI . Reqilest submitted by theil’rroject II{VcStigatof (PD to Finance Officer for issuance of
“Statement of Expenditure”. '
Statement of the Expenditure will be issued/ provided by F & A section to the PI.
Stép 02 | Based on the “Statement of I_xpenidltu}o received, PI sh()uldsubmltthcproposal
with signed copy of financial statements, Utilization Certificate etc. to the Finance
Officer.

Step 03 | After verification by the F&A section, Finance Officer will endorsed and forward to
Development Section.

Stepﬁ704 ' "ml')”e'v’elopm‘énr;(iéécti'oh will submit the file to the chistrér for counter- endorsement.

Step 05 7Sighed documents rh'ay' be collected from l)évélopment Section

02.SOP for Advance Adjustments / Bills/vouchers etc. in respect of those
Expenditure which has already been approved by the Competent Authority (as per
MSRP Guideline)

Step 01 Submission k)fbill/ vouchers to the Finance Officer by the PL.

While submitting the bill/vouchers, all the requisite formalities must be completed.
Copy of the approval/ copy of the relevant rule regarding sanctioning authority should
be highlighted/ enclosed with the proposal.

Step 02 Finance & Account section will pr()rcessrth'e bill for payfnent/ reimbursement

03. SOP for Fund transfer to the Project Account (except 1st Release).

bStep 01 | Submission of the proposal by the Pl to Finance Officer with all supporting
| documents.

Step 02

Process of the fund transfer by the Finance & Account section l

04. Faculty Project approval Committee (FPAC) and Project Purchase Committee (PPC) will
be constituted (As per MSRP) and notified by respective Dean.
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05. While submitting the proposals, No Objection Certificate (NOC) of the persons from
external organization must be submitted.

06. Any proposal must be submitted well in advance (10-15 days prior to last date) for
processing.

07. Piece meal proposals/ requests should be avoided.
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