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Foreword

['am glad to learn that the finance wing of the university has recently
prepared a booklet-'A Handbook of Purchase Rules and Procedures™ which
is compilation of purchase rules and regulation to be followed by facultics and
departments in the University Purchase / procurement of goods / services.

This Handbook declares all the policies, rules, regulations and procedures
as laid down in the General Financial Rules prescribed by Government of India
for procurement of Goods / services by public funded organizations.

['am sure that this document shall serve as a concise handbook for all the
unit / Department heads for making purchases essential for smooth delivery of
teaching and research in the University. This document should go a long way in
ensuring transparency, uniformity’ and fair play in public procurement. Not
only this, I am confident it will bring efficiency in the, financial management of
the University besides ensuring timely delivery of goods and services for
facilitating teaching and research in the University.

I congratulate CMA B.K Pandey, Finance Officer and his team for bringing
out comprehensive document in a short span of time.

Prof. H.C.S Rathore

Vice Chancellor






Message

L1 matter of great pleasure that A Handbook of Purchase Rules and

Procedures’ has been compiled.

Central University of South Bihar is an autonomous organization [ully
funded by Govt of India. In order to make purchase procedure, efficient. cost
effective, transparent and responsive to the needs of the stake holders, a hand
book of purchase rules and procedures has been prepared jointly by the finance
unit and the purchase unit. The compilation is prepared mainly on the basis of
provision contained in General Finance Rule 2005 issued by Govt of India,
good practices followed by premier academic institutions in the country,

Need has been felt to summaries GFR provision related to procurement
to form a hand book not only to serve as a quick reference but also built up the
purchase discipline of autonomous organization like central university of South
Bihar,

['am sure that purchase procedyre manual is responsive to the needs of
the all concerned. It will also cater the needs not only the purchase and finance
department but it also serves as useful references for the every member of the
university. Suggestion for the improvement in the purchase manual is most
welcome for considering in future publications.

CMA B.K Pandey

Finance Officer
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1.2

1.2.1.

L]

Central University of South Bihar - spends a sizeable amount ever vedn
purchase of goods and scrvices in order to promote academic and rescach
activitics [t is imperative that these purchases are made following o vmiforn
systematic, efficient and cost effective procedure. The Institute / Faculty / Deparument
/ Centers / Units have been delegaled powers for procurement of goods under the
Delegation of Financial Power Rules, which have to be exercised in conformity with
the orders and guidelines issued by competent authorities coverings f{inancial,
vigilance, sccurity, safety, counter trade and other regulatory aspects. Without
purporting to be a comprehensive compendium of all statutory provisions, rules,
regulations, orders and guidelines on the subject of public procurement, this Manual is
intended 1o serve as a portal to enter this vast area and draw attention 1o basic norms

and practices governing University procurement.
Transparency, Competition, Fairness and Elimination of Arbitrariness

Purchases of University should be conducted in a transparent manner to bring
competition, fairness and elimination of arbitrariness in the system. This will enable
the prospective tenderers (o formulate competitive tenders with confidence.

Efficiency, Economy and Accountability

University procurement procedures must conform to the norms of best practices to
ensure efficiency, economy and accountability in the system.

Objective of the Present Manual

This manual containing guidelines and directives concerning purchase of goods with
public funds as well as some allicd arcas such as installation of equipment, opcrators’
training, after sales services, maintenance contract, etc. Relevant aspects of purchase
management techniques have been incorporated in proper sequence under separate
chapters. The text incorporated in each chapter has been highlighted with appropriate
sub-heads. This arrangement will help the users to readily locate the desired
subjects/sub-subjects.

Applicability of Purchase Manual

This manual is a guidcline and all purchascs arc to be regulated as per procedure laid
down herein. However, in some specific cases it may become necessary to arrange
materials by adopting methods not indicated in the manual. In such case, specific
approval of the Vice-Chancellor will have to be obtained before initiating such action,
detailing the reason(s) as to why procurement is necessary and not as per the guideline
of the purchase manual.

b



1.3 Definitions

1)

vii)

Goods : The term “goods” used in this Manual applies generally to all articles.
material, commodities, livestock, furniture, fixtures, raw material, sparcs,
instruments, machinery, equipment, industrial plant ete. purchased o
otherwise acquired for the use of University but excluding books, publications.
periodicals, ete. for a library.

Tender, Bid, Quotation : offer received from a supplier

Tenderer, Bidder : an enlity who seeks to supply goods by sending
tender/bid.

Tender Enquiry Document, Tender Document, Bidding Document: 2
detailed document issued by the purchaser specifying his needs and the
requirements that a potential tenderer/bidder must meet.

Notice Inviting Tenders, Invitation for Bids: advertisement containing brief
details of the requirement.

Earnest Money Dcposit, Bid Security: monelary guarantee furnished by a
lenderer along with its tender.

Security Deposit, Performance Security: monetary guarantee furnished by
the successful tenderer for due performance of the contract concluded with it

1.4 Abbreviations

Standard Abbreviations have been used in this Manual, Some important abbreviations
are listed below for ready reference:

ASH

AMC
ATI

BL
D

ED
EMD
FAS
M

IN

LD-

I.PP

2frag.

on of APEX oci looms

ualM n  ance Co Iract

En
Bank tee
& Frei
and Insurance
ittee vers
Co-Prine  Investi
| Purchase ¢ zation
A Shi
Force M
iV jion
Letter
. I
2



LS|
L.T!

NSIC

Pl
PO
PS
RC
RR
SO
581
ST
STi
TOe
TPC

VAT
BSCT

Larpe Scale Industries
Limited Tender Enquiry
National Smali -« Industries U oration
Princiiat [nvestio.o T
Purchase Order
Performance Security
gL Secter bindot
Rate Contract
Railway Receipt
Supply Order
- Small Scale Industries
Sales Tax
. Single Tender Inquiry
Tender Opening Commiltee
, Tender Purchase Committee
: Yalue Added Tax
i Bihar State Commercial Taxes

1.5 Fundamental Principles of Public Buying

It may be useful to refer to the following provisions in the General Financial Rules,

2005:

Rule 137, Fundamental principles of public buying : Every authorily delegated with
the financial powers of procuring goods in public interest shall have the responsibility
and accountability 1o bring efficiency, economy, lransparency in matters relating to
public procurement and for fair and equitable treatment of suppliers and promotion

of competition in public procurement.

The procedure (o be followed in making public procurement mus conform (o the

Jollowin

(i)

(it)
(iii)
(iv)
(v)

g yardsticks:-

the specifications in terms of quality, lype efc., as also quantity of goods to be
procured, should be clearly spell out keeping in view the specific needs of the
procuring organizations. The specifications so worked oul should meet the
basic needs of the organization without including superfluous and non-
essential features, which may resull in unwarranied expendilure. Care should
also be taken to avoid purchasing quantities in excess of requirement (0 avoid
inventory carrying costs;

offers should be invited following a fair, transparen! and reasonable
procedure;

the procuring authority should be satisfied that the selected offer adequately
meels the requirement in all respects:

the procuring authority should satisfy itself that the price of the selected offer
is reasonable and consistent with the quality required;

at each stage of procurement the concerned procuring authority musi place
on record, in precise lerms, the considerations which weighed with it while
taking the procurement decision.
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Extract of important rules of General Finance Rule 2005
PROCUREMENT OF GOODS

Rule 135 This chapter contains the general rules applicable o all
Ministries o1 Departments, regarding procurement of goods required for
use in the public service. Detailed instructions relating to procurement of
goods may be issued by the procuring departments broadly in conformity
with the general rules contained in this Chapter.

Rule 136. Definition of Goods : The term ‘goods’ uscd in this chapter
includes all articles, material, commodities, livestock, furniture, fixtures,
raw rmalerial, spares, instruments, machinery, equipment, industrial
plant etc. purchascd or otherwise acquired for the use of Qovernment but
excludes books, publications, periodicals, etc. for a library.

Rule 137. Fundamental principles of public buying : Every authority
delegated with the financial powers of procuring goods in public interest
shall have the responsibility and accountability to bring efficiency,
economy, transparency in matters relating to public procurement and for
fair and equitable treatment of suppliers and promotion of competition in
public procurement. The procedure to be followed in making public
procurement must conform to the following yardsticks :- (i) the
specifications in terms of quality, type etc., as also quantity of goods to
be procured, should be clearly spelt out keeping in view the specific
needs of the procuring organisations. The specifications so worked out
should meet the basic needs of the organisation without including
superfluous and non-essential features, which may result in
unwarranted ecxpenditure. Care should also be taken to avoid purchasing
quantities in excess of requirement to avoid inventory carrying costs; (ii)
offers should be invited following a fair, transparent and reasonable
procedure; (iii) the procuring authority should be satisflied that the
selected offer adequately meets the requirement in all respects; (iv) the
procuring authority should satisfy itself that the price of the selected offer
is reasonable and consistent with the quality required; (v) at each stage of
procurement the concerned procuring authority must place on record, in
precise (erms, the considerations which weighed with it while taking the

procurement decision.

Rule 138. Authorities competent to purchase goods : An authority which
is competent to incur contingent expenditure may sanction the purchase
of goods required for use in public scrvice in accordance with Schedule V
of the Delegation of Financial Powers Rules, 1978, following the general
procedure contained in the following rules.
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Rule 139, Procurcuient of goods reguired on maobilisahon o
ol goods required on mobilisation and/ or durmg the contnemnce o
Military operations shall be regulated by special rules and orders

by the Government on this behalf {rom tinwe w ume.
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Rule 140. Powers [or procurement of goods : The Ministries or
Departments have been delegated full powers to make their own
arrangements for procurement of goods. In case however, a Mintstry or
Department does not have the required expertise, it may project its
indent to the Cenlral Purchasc Organisation {e.g. DGS&D) with the
approval of competent authority. The indent form Lo be utilised for this
purpose will be as per the standard form evolved by the Central Purchase
Organisation,

Rule 141. Rate Contract : The Central Purchase Organisation (€.g.
DGS&D) shall conclude rate contracts with the registered suppliers, for
goods and items of standard types, which are identified as common user
items and are needed on recurring basis by various Central Government
Ministries or Departments. Definition of Registered suppliers is given in
Rule 142 below. The Central Purchase Organisation will furnish and
update all the relevant details of the rate contracts in its web site. The
Ministries or Departments shall follow those rate contracts to the
maximum extent possible.

Rule 142. Registration of Suppliers : (ij With a view to establishing
reliable sources for procurement of goods commonly required for
Government 27 28 use, the Central Purchase Organisation (e.g. DGS&D)
will prepare and maintain item-wise lists of eligible and capable
suppliers. Such approved suppliers will be known as “Registered
Suppliers”. All Ministries or Departments may utilise these lists as and
when necessary. Such registered suppliers are prima facic eligible for
consideration for procurement of goods through Limited Tender Enquiry
They are also ordinarily exempted from furnishing bid secutity along with
their bids. A Head of Department may also register suppliers of goods
which are specifically required by that Department or Office. (i)
Credentials, manufacturing capability, quality control systems, past
performance, after-sales service, financial background etc of the
supplier{s) should be carefully verified before registration. (i) The
supplier(s; will be registered for a lixed period (between 1 to 3 ycurs)
depending on the naluie of the goods. At the end of this penoed, the
teginlered supplier(s) willing to continue with registration are to apply
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Xl

X1

abresh o ponewal ol regastration New supplier(s) imay also he constdererd
for aegisiration  at any time, provided they Malfil all the required
conditions (iv) Perlormance and conduct of every registered supplier is to
be watched by (he concerned Ministry or Department. The registeved
supplier(s) are hable to be removed from the list of approved supplicrs if
they fall to abide by the terms and conditions of the registration or fail (o
supply the goods on time or supply substandard goods or make any false
declaration to any Government agency or {or any ground which, in the
opinion of the Government, is not in public interest.

Rule 143. Enlistment of Indian Agents : As per the Compulsory
Enlistment Scheme of the Departmeni of Expenditure, Ministry. of
Finance, it is compulsory for Indian agents, who desire to quote directly
on behall of their foreign principals, to get themselves enlisted with the
Central Purchase Organisation (eg. DGS&D). However, such enlistment is
not equivalent to registration of suppliers as mentioned under Rule 142
above.

Rule 144, Reserved Items : The Central Government, through
administrative instructions, has reserved all items of handspun and
handwoven textiles (khadi goods) for exclusive purchase from Khadi
Village Industries Commission (KVIC). It has also reserved all items of
handloom textiles required by Central Government departments for
exclusive purchase from KVIC and/or the notified handloom units of
ACASH (Association of Corporations and Apex Societies of Handlooms).
The Central Government has also reserved some items for purchase {rom
registered Small Scale Industrial Units. The Central Departments or
Ministries are to make their purchases for such reserved goods and items
from such units as per the instructions issued by the Central

Government in this regard.

Rule 145. Purchase of goods without quotation : Purchase of goods upto
the value of Rs. 15,000/- (Rupees Fifteen Thousand) only on each
occasion may be made without inviting quotations or bids on the basis of
a certificate to be recorded by the competent authority in the following
format. “I, __. o am personally satisfied that these goods
purchased are of the requisite quality and specification and have been
purchased from a reliable supplier at a reasonable price.”

Rule 146. Purchase of goods by purchase committee : Purchase of goods
costing above Rs. 15,000/~ (Rupees Fifteen Thousand) only and uplo Rs.
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consisting ol three members of an appropiate level as decrded byt
Head of the Department. The commities wall survey the e kel b
ascertain the reasonableness of rate, guality and specihication: 2

identify the appropriate supplier. Before recommending placement o!f thu
purchase order, the members of the committee will jointly record =
certificate as under. “Certified that we , mernbery of
the purchase committee are jointly and individually satisfied that the
goods recommended for purchase are of the requisite specification and
quality, priced at the prevailing market rate and the suppho
recommended is reliable and competent o supply the goods i question

Rule 147. Purchase of goods directly under rate contract : (1) In case a
Ministry or Department directly procures Central Purchase Organisation
(e.g. DGS&D) rate contracted goods from suppliers, the prices to be paid
for such goods shall not exceed those stipulated in the rate contract and
the other salient terms and conditions of the purchase should be in line
with those specified in the rate contract. The Ministry or Department
shall make its own arrangement for inspection and testing of such goods
where required. (2) The Central Purchase Organisation (e.g. DGS&D)
should host the specifications, prices and other salient details of different
rate contracted items, appropriately updated, on the web site for use by
the procuring Ministry or Department. 29

Rule 148. A demand for goods should not be divided into small
quantities to make piece meal purchases to avoid the necessity of
obtaining the sanction of higher authority required with reference to the
estimated value of the total demand.

Rule 149. Purchase of goods by obtaining bids: Except in cases covered
under Rule 145, 146 and 147(1), Ministries or Departments shall procurc
goods under the powers referred to in Rule 140 above by following the
standard method of obtaining bids in : (i) Advertised Tender Enquiry; (ij)
Limited Tender Enquiry; (ili} Single Tender Enquiry.

Rule 150. Advertised Tender Enquiry. (i Subject to exceptions
incorporated under Rules 151 and 154, invitation to tenders by
advertisement should be used for procurement of goods of estimated
valuc Rs. 25 lakh (Rupccs Twenty Five Lakh) and above. Advertiscment
in such care should be given in the Indian Trade Journal (IT), published
by the Director General of Commercial Intelligence and Statistics, Kolkata
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tender enquiries on thie web site and provide a link with NIC web sie 1

should also pive 1ts web site address v the advertisements s 1T !
newspapers. (i) The organisation should also post the complete budding
document in its web site and permit prospective bidders (o make use of
e document downdoaded from the web site. I such a downloaded
bidding document is priced, there should be clear instructions for the
bidder to pay the amount by demand draft ctc. along with the bid, (iv)
Where the Ministry or Department feels that the goods of the required
quality, specifications clc., may not be available in the country and it ig
necessary to also look [or suitable competitive offers from abroad, the
Ministry or Department may send copies of the tender notice to the
Indian embassies abroad as well as to the foreign embassies in India. The
selection of the embassies will depend on the possibility of availability of
the required goods in such countries. (v) Ordinarily, the minimum time to
be allowed for submission of bids should be three weeks from the date of
publication of the tender notice or availability of the bidding document
for sale, whichever is later. Where the department also contemplates
obtaining bids from abroad, the minimum period should be kept as four
weeks for both domestic and foreign bidders,

Rule 151. Limited Tender Enquiry. (ij This method may be adopted
when estimated value of the goods to be procured is up to Rupees Twenty
five Lakhs. Copies of the bidding document should be sent directly by
speed post/registered post/courier/ e-mail to firms which are borne on
the list of registered suppliers for the goods in question as referred under
Rule 142 above. The number of supplier firms in Limited Tender Enquiry
should be more than three. Further, web based publicity should be given
for limited tenders. Efforts should be made to identify a higher number of
approved suppliers to obtain more responsive bids on competitive basis.
(if) Purchase through Limited Tender Enquiry may be adopted even where
the estimated value of the procurement is morec than Rupees twenty-five
Lakhs, in the following circumstances. (a) The competent authority in the
Ministry or Department certifies that the demand is urgent and any
additional expenditure involved by not procuring through advertised
tender enquiry is justified in view of urgency. The Ministry or Department
should also put on record the nature of the urgency and reasons why the
procurement could not be anticipated. (b) There are sufficient reasons, to
be recorded in writing by the competent authority, indicating that it will
not be in public interest to procure the goods through advertised tender
enquiry. (¢) The sources of supply arc definitely known and possibility of
fresh source(s) beyond those being tapped, is remote. (iii) Sufficient time
should be allowed for submission of bids in Limited Tender Enquiry

cases.
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Rule 152 Two bid system : [‘oi purchasing high value plant, machnnery
cte of @ complex and technical nuture, bids may be obtained 1m two parts

as under .- (a) Technical bid consisting of all technical details along with
commercial terms and conditions, and (b) Financial bid indicating e
wise price for the items mentioned m the technical bid 30 The techincal

bid and the financial bid should be sealed by the bidder i separale
covers duly super scribed and both these sealed covers are 1o be put in a
bigger cover which should also be sealed and duly super scribed. The
technical bids are to be opened by the purchasing Ministry or
Department at the first instance and evaluated by a competent committee
or authority. At the second stage financial bids of only the technically
acceptable offers should be opened for further evaluation and ranking
before awarding the contract. Rule 153, Late Bids @ In the case of
advertised tender enquiry or limited tender enquiry, late bids (i.c. bids
received after the specified date and time for receipt of bids) should not

be considered.

Rule 154. Single Tender Enquiry. Procurement from a single source
may be resorted to in the following circumstances : (i) It is in the
knowledge of the user department that only a particular firm is the
manufacturer of the required goods. (i) In a case of emergency, the
required goods are necessarily to be purchased from a particular source
and the reason for such decision is to be recorded and approval of
competent authority obtained. (iii) For standardization of machinery or
spare parts to be compatible to the existing sets of equipment (on the
advice of a competent technical expert and approved by the competent
authority), the required item is to be purchased only from a selected firm,
Note : Proprietary Article Cerlificate in the [ollowing form is to be
provided by the Ministry/Department before procuring the goods from a
single source under the provision of sub Rule 154 (i) and 154 (i) as
applicable.

‘i) The indented goods are manufactured by M/s..........co.oo

(ii) No other make or model is acceptable for the following reasons :

(iii) Concurrence of finance wing to the proposal vide

(iv) Approval of the competent authority vide ... ...

(Signature with date
and designation of the procuring officer)’
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Rule 159. (1) Advance payment to supplier Ordinanly, paymenis, (i
services rendered or supplies made should he released only alter 114
services have been rendered or supplies made. However, it may becon
necessary to make advanee payments in the following types of cascs o)
Advance payioent demanded by firms holding maintenance contracts fon
servicing of Ar-conditioners, computers, other costly equipment, cte. (i
Advance payment demanded by firms against fabrication contracts, (v
key contracts etc. Such advance payments should not exceed the
following limits : (i) Thirty per cent. of the contract value to private firms;
(i) Forty per cent. of the contract value to a State or Central Government
agency or a Public Scctor Undertaking; or (iii) in case of maintenance
contract, the amount should not exceed the amount payable for six
months under the contract. Ministries or Departments of the Central
Government may relax, in consultation with their Financial Advisers
concerned, the ceilings (including percentage laid down for advance
payment for private firms) mentioned above. While making any advance
payment as above, adequate safeguards in the form of bank guarantee
etc. should be obtained from the firm. (2) Part payment to suppliers :
Depending on the terms of delivery incorporated in a contract, part
payment to the supplier may be released after it dispatches the goods
from its premises in terms of the contract.

3
!

Rule 160. Transparency, competition, fairness and elimination of
arbitrariness in the procurement process : All government purchases
should be made in a transparent, competitive and fair manner, to secure
best value for money. This will also enable the prospective bidders to
formulate and send their competitive bids with confidence. Some, of the
measures for ensuring the above are as follows:- (i) the text of the bidding
document should be self-contained and comprehensive without any
ambiguities. All essential information, which a bidder needs for sending
responsive bid, should be clearly spelt out in the bidding document in
simple language. The bidding document should contain, inter alia; (a) the
criteria for eligibility and qualifications to be met by the bidders such as
minimum level of experience, past performance, technical capability,
manufacturing facilities and financial position etc.; (b) eligibility criteria
for goods indicaling any legal restrictions or conditions about the origin
of goods etc which may required to be met by the successful bidder; (c)
the procedure as well as date, time and place for sending the bids; (d)
date, time and place of opening of the hid; (e) terms of delivery; (f) special
terms affecting performance, if any. 32 (ii) Suitable provision should be
kept in the bidding document to enable a bidder to question the bidding
conditions, bidding process and/ or rejection of its bid. (ifi) Suitable
provision for settlement of clisputes, if any, emanating frem the resultant
contract, should be kept in the bidding document. (iv) The bidding
docurnent should indicate clearly that the resultant contract will be’
interpreted under Indian Laws. (v) The hidders should be given
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of bidders, the specification should be broad bascd to the extent feasible

Efforts should also be made to use standard specifications which are
widely known to the industry. (viii) Pre-bid conference : In case of turn

key contract(s) or contract(s) of special nature for procurement ol
sophisticated and costly equipment, & suitable provision is to be kept in
the bidding documents for a pre-bid conference for clarifying issues and
clearing doubts, if any, about the specifications and other allied technical
details of the plant, equipment and machinery projected in the bidding
document. The date, time and place of pre-bid conference should be
indicated in the bidding document. This date should be sufficiently ahead
of bid opening date. (ix) Criteria for determining responsiveness of bids,
criteria as well as factors to be taken into account for evaluating the bids
on a common platform and the criteria for awarding the contract to the
responsive lowest bidder should be clearly indicated in the bidding
documents. (x) Bids received should be evaluated in terms of the
conditions already incorporated in the bidding documents; no new
condition which was not incorporated in the bidding documents should
be brought in for evaluation of the bids. Determination of a bid’s
responsiveness should be based on the contents of the bid itself without
recourse to extrinsic evidence. (xi) Bidders should not be permitted to
alter or modify their bids after expiry of the deadline for receipt of bids.
(xii) Negotiation with bidders after bid opening must be severely
discouraged. However, in exceptional circumstances where price
negotiation against an ad-hoc procurement is necessary due to some
unavoidable circumstances, the same may be resorted to only with the
lowest evaluated responsive bidder. (xiii) In the rate contract system,
where a number of firms are brought on rate contract for the same item,
negotiation as well as counter offering of rates are permitted with the
bidders in view and for this purpose special permission has been given to
the Directorate General of Supplies and Disposals (DGS&D). (xiv)
Contract should ordinarily be awarded to the lowest evaluated bidder
whose bid has been found to be responsive and who is eligible and
qualified to perform the contract satisfactorily as per the terms and
conditions incorporated in the corresponding bidding document.
However, where the lowest acceptable bidder against ad-hoc requirement
is not in a position to supply the full quantity required, the remaining
quantity, as far as possible, be ordered from the next higher responsive
bidder at the rates offered by the lowest responsive bidder. (xv) The name
of the succeasful bidder awarded the contract should be mentioned in the
Ministries or Departments notice board or bulletin or web site
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Rule 161. Efficiency, Economy and Accountability in Public
Procurement System  Public procurement procedure is also (o cnsue
efficiency, economy and accountability in the system To achieve (L
same, the following keys areas should be addressed - (i) To reduce delay,
appropriate time [rame for each stage of procurement  should  he
prescribed by the Ministry or Department. Such a time frame will also
make the concerned purchase officials more alert. (i) To minimize (he
time needed for decision making and placement of contract, every
Ministry/Department, witli the approval ol the competent authority, may
delegate, wherever necessary, appropriate purchasing powers to the lower
functionaries. (ilij The Ministries or Departments should ensure
placement of contract within the original validity of the bids. Extension of
bid validity must be discouraged and resorted to only in exceptional
circumstances. (iv) The Central Purchase Organisation (e.g. DGS&D)
should bring into the rate contract system more and more comrnon user
items which are frequently needed in bulk by various Central
Government departments. The Central Purchase Organisation (e.g.
DGS&D) should also ensure that the rate contracts remain available
without any break.

Rule 162. Buy-Back Offer : When it is decided with the approval of the
competent authority to replace an existing old item(s) with a new and
better version, the department may trade the existing old item while
purchasing the new one. For this purpose, a suitable clause is to be
incorporated in the bidding document so that the prospective and
interested bidders formulate their bids accordingly. Depending on the
value and condition of the old ilem o be traded, the lme as well as the
mode of handing over the old item to the successful bidder should be
decided and relevant details in this regard suitably incorporated in the
bidding document. Further, suitable provision should also be kept in the
bidding document to enable the purchaser either to trade or not to trade
the item while purchasing the new one.
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I1. PROCUREMENT OF SERVICES

Rule 163. The Ministries or  Departiments  may  le oo
professionals, consultancy hrms or consultants {referied (o as conmabiand
hereinafter) for a specific job, which is well defined 1 lerms of contenl
and time frame for its completion or outsource certain services

Rule 164. This chapter contains the fundamental principles applicable to
all Ministries or Departments regarding engagement of consultant(s] and
outsourcing of services. Detailed instructions to this effect may be issued
by the concerned Ministries or Departments, However, the Ministries or
Departments shall ensure that they do not contravene the basic rules

contained in this chapter.

Rule 165. ldentification of Work/Services required to be performed by
Consultants : Engagement of consultants may be resorted to in
situations requiring high quality services for which the concerned
Ministry/ Department does not have requisite expertise. Approval of the
competent authority should be obtained before engaging consultant(s).

Rule 166. Preparation of scope of the required work/service : The
Ministries/Departments should prepare in simple and concise language
the requirement, objectives and the scope of the assignment. The
eligibility and prequalification criteria to be met by the consultants
should also be clearly identified at this stage.

Rule 167. Estimating reasonable expenditure : Ministry or Department
proposing to engage consultant(s) should estimate reasonable
expenditure for the same by ascertaining the prevalent market conditions
and consulting other organisations engaged in similar activities.

Rule 168. Identification of likely sources : (i) Where the estimated cost ol
the work or service is upto Rupees twenty five lakhs, preparation of a
long list of potential consultants may be done on the basis of formal or
informal enquiries from other Ministries or Departinents or Organisations
involved in similar activities, Chambers of Commerce & Industry,
Association of consultancy firms etc. (i) Where the estimated cost of the
work or service 1s above Rupees twenty-hive lakhs, 1n addition to (i) above,
an enquiry for seeking ‘Expression of Interest’ [rom consultants should
be published in at least one national daily and the Ministry's web site.
The web site address should also be given in the advertisements. Enquiry
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[ seeking xpresson of Interest should inoude m briel, the broad <cog

af work or service, mouis 1o be provided by the Ministry or Depatinien

cligtinbity and the sre-agualification erterna 1o be met by the consuilantis
conaultant’s  pust ecxpericnce in simila work or service T
consullants may also be asked (o send then comments on the objective:

and scope of the work or service projected in the enquiry. Adequate tiim
should be allowed for getting responses from interested consultants

Rule 169. Short listing of consultants : On the basis of responscs
received from the interested partics as per Rule 168 above, consultants
meeting  the requirements should be short listed for furthe
consideration. The number of short listed consultants should not be less
than three.

Rule 170, Preparation of Terms of Reference (TOR) : The TOR should
include (i) Precise statement of objectives; (ii) Outline of the tasks to be
carried out; (iii) Schedule for completion of tasks; (iv) The support or
inputs to be provided by the Ministry or Department to facilitate the
consultancy. (v)] The final outputs that will be required of the Consultant;

Rule 171, Preparation and Issue of Request for Proposal (RFP) : RFP
is the document to be used by the Ministry/ 34 Department for obtaining
offers from the consultants for the required work/service, The RFP
should be issued to the shortlistédv c;\nsultants to seek their technical
and financial proposals. The RFP PN contain (i) A letter of Invitation
(i) Information to Consultants regarding the procedure for submission of
proposal . (iii) Terms of \‘Réfbrence (TOR). (iv) Eligibility and pre-
qualification criteria incase the same has not been ascertained through
Enquiry for Expression of Interest, (v) List of key position whose CV and
experience would be evalnd®®H, (vi) Bid evaluation criteria and selection
procedure. (vii) Standard formats for technical and financial proposal.
(viii) Proposed contract terms. (ix) Procedure proposed to be followed for
midterm review of the progress of the work and review of the final draft

report.

Rule 172. Receipt and opening of proposals : Proposals should
ordinarily be asked for from consultants in ‘Twobid’ system with
technical and financial bids sealed separately. The bidder should put
these two sealed envelops in a bigger envelop duly sealed and submit the
same to the Ministry or Department by the specified date and time at the
specified place. On receipt, the technical propusals shiould be vpened Tyl
by the Ministry or Department at the specified date, time and place.
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Rule 173 late Bids ; Late bl 1o vids receriedl sl

anc tnne Sl ccelpt shiould 1ot e - onsicdered

Rule 174. Evaluation of Technical Bids : Technical bids should be
analysed and evaluated by a Consultancy Evaluation Committee (CEC)
constituted by the Ministry or Department. The CEC shall record in detail
the reasons for acceptance or rejection of the technical proposals

analysed and evaluated by it.

Rule 175. Evaluation of Financial Bids of the technically qualified
bidders : The Ministry or Department shall open the financial bids of
only those bidders who have been declared technically qualified by the
Consultancy Evaluation Committee as per Rule 174 above for further
analysis or evaluation and ranking and selecting the successful bidder
for placement of the consultancy contract.

Rule 176. Consultancy by nomination : Under some special
circumstances, it may become necessary to select a particular consultant
where adequate justification is available for such single-source selection
in the context of the overall interest of the Ministry or Department. Full
justification for single source selection should be recorded in the file and
approval of the competent authority obtained before resorting to such
single-source selection.

Rule 177. Monitoring the Contract : The Ministry/Department should
be involved throughout in the conduct of consultancy, preferably by
taking a task force approach and continuously monitoring the
performance of the consultant(s) so that the output of the consultancy is
in line with the Ministry /Department’s objectives.

- _/,’7
S td
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OUTSOURCING OF SERVICES

Rule 178. Outsourcing of Services : A Ministry or Department iay
outsowrce certeun services in the interest of economy and cfficiency and i
may prescribe detailed instructions and procedures for this purpose
without, however, contravening the following basic guidelines.

Rule 179. Identification of likely contractors : The Ministry or
Department should prepare a list of likely and potential contractors on
the basis of formal or informal enquiries from other Ministries or
Departments and Organisations involved in similar activities, scrutiny of
Yellow pages’, and trade journals, if available, web site etc.

Rule 180. Preparation of Tender enquiry : Ministry or Department
should prepare a tender enquiry containing, inter alia : (i) The details of
the work or service to be performed by the contractor; (ii) The facilities
and the inputs which will be provided to the contractor by the Ministry or
Department; (iii) Eligibility and qualification criteria to be met by the
contractor for performing the required work/service; and (iv) The
statutory and contractual obligations to be complied with by the

contractor.

Rule 181. Invitation of Bids: (a) For cstimated value of the work or
service up to Rupees ten lakhs or less : The Ministry or Department
should scrutinise the preliminary list of likely contractors as identified as
per Rule 179 above, decide the prima facie eligible and capable
contractors and issue limited tender enquiry to them asking for their
offers by a specified date and time etc. as per standard practice. The
number of the contractors so identified {or issuing limited tender enquiry
should not be less than six. (b) For estimated value of the work or service
above Rupees ten lakhs: The Ministry or Department should issue
advertised tender enquiry asking for the offers by a specified date and
time etc. in at least one popular largely circulated national newspaper

and webh site of the Ministry or Department.

Rule 182. Late Bids : Late bids i.e. bids received after the specified date
and time of receipt, should not be considered.
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Rule 183. Evaluation of Bids Received  Ihe st on oo pad et

should cvaluate, segregate, rank the responsive
siceessful bidder tor ptacement of the contract

bide o selecr thie

Rule 184. Outsourcing by Choice : Should 1t bucorne necessary, 1o an
cxceplional  silualion to oulsource « jub 1o a spectfically  clhiosen
contractor, the Competent Authority in the Ministry or Department may
do so in consultation with the Financial Adviser. In such cases the
detailed justification, the circumstances leading to the outsourcing by

choice and the special interest or purpose it shall serve shall form an
integral part of the proposal.
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Goods valued at Rs.
25 lacs and above

Goods upto Rs.
25 lacs

Unlque
manufacturer (for
normal
operation/emergen
cy) Unlque
compatiblilty to
existing set {with
tachnlcal advise)

GFR made simple

Procurement of goods for

project execution

Purchase through blds

GFR 150 Advertlsed
tender enqulry

GFR 151 Limited tender
enquliry

GFR 154 single tender
enquiry

Eurchase without
bids

GFR 145
GFR 146
GFR 147

Purchase
withaut
guotation,
Goods up to a
value aof Rs.
15,000

Purchase iy
Purchase
commlttee,
conducted by PI,
goods In the
value range Rs,
15,001-1,00,000

Purchase of Goods
under Rate Contract



Invitation, acceptance and evaluation of the quotation / tenders

[ Lhe items which are availabic under the rate contract oi Director General of Suppiies &
Disposals (DGS&D) / Dircetor General of Health Services (DGHSY 7 Employees State
Insurance (ESI) / Kendriya Bhandar / C.P.O.. CUSB shall be procured only from the

approved firms as per approved terms and conditions

22 The Central Purchase Organization (CPO), CUSB will henceforth enter into rate contract
for those items only for which no DGS & D / DGHS / ESI/ Kendriya Bhandar rate
contract exists in case of bulk purchases, a tender process may be adopted by C.P.O.
even where DGS & D etc rates are available provided that the rates do not exceed from
the listed rate of DGS & D / DGHS / ES1 / Kendriya Bhandar etc rates. The C.P.O. will
circulate a list of items available on the DGS & D / DGHS / ESI/ Kendriya Bhandar rate
contract. The details of information regarding such items (such as, price, name of the
firm, terms & conditions etc. will be made available by the C.P.O. on www.CUSB.ac.in.

2.3 The articles for which the CPO enters into rate contract shall be purchased as per
guidelines circulated from time to time.

2.4 The items not covered in Para 2.1 to 2.3 above shall be purchased as per the following
norms .

2.4.1 Delegation of Power and Financial Limit

; AUTHORITY

LIMIT OF THE INVITATIONOF | ACCEPTANCE | p) scpmpnTOF  (regardine

ORDER* | OFFER ‘ Nl ORDER it OFLAE
AR . |  EVALUATION i | order)
j 1 i
Upto Rs. 15000/~ ' No need to invite quotation | .Deans/HoDs/Pls/ Deans/HoDs/Pls/ Co | Executive
(on each occasion) Co  Coordinators/ | Coordinators/  Chief | Council
- Chief Procter/ | Procter/ Deans of |
' Deans of | Students/Unit Heads

. Students/Unit Heads

The following certificate be submitted by the concerned HOD / Dean / P1/ Coordinators/ Chief Proctor/ Deans
of Students/ Unit Heads ctc, and be recorded as per GFR 2005 for every procurement of up to Rs 15000/-.

i e o am personally satisfied that these goods purchased are of the requisite quality and
specification and have been purchased from a reliable supplier at a reasonable price. "
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| “Certfiod that We .. ...,

Departmental

Cipla Re 0300 to Purchase
Rs 106000 ton

cich oecasion)

Through  tocal  Purchase
Committee  conaisting of
three  members  of ~ an
appropriate level as decided
by HoD

Committee

DeansHos/Plss Co
Coordinators/ Chief
Procter/ Deans of

Stidents/Uinit Heads Executive

Counct

The following procedure will be followed by the committee as per GFR 2005 [or every procurement ranging
between Rs 15001 to Rs 1,00,000/- in casc of emergency committee purchase

Hwe commitice will swrvey the markel to ascertain the reasonableness of the rate , quality and specification and :
whentified the appropriate .s‘u@pliers, before recommending placement of the purchase order the mender of the

prchase committee will record a certificate as under ;-

oo o The members of the Purchase committee are jointhy and indivuinally

satisfied that the goods recommended for purchase ave of the requisite quality and specification and qulin. priced |

qiestian

RS100001 (0| Limited Tender (direct
25,00,000/ i invitation  fo  «  limited
number of firms which are
manufucturers  of  items |
| concerned) Limited tcnderi|
| inquiry should be issued to |
all the firms which are borne |
, on the list of Registered

| suppliers

Tender

Open Tender through E-

. procurement (the

requirement of the

individual Dept. shall be

pooled al the level of
Institute / Facully, as the - Tender
and use may be.) The tender |
shall be floated by public .
advertisement subject 10
cxception  noted  below

(para2 & 3).

Rs25,00,00!
above
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Committee

Committee

| ar the prevailing market rate and the supplier recommended I reliable and competent to supply the goods in

Deans/HoDs/Pls/ Co
Coordinators/ Chief
Procter/ Deans of
Students/Unit Heads
as the case may be
after approval of the
tender committee and |
registration of the i
order in the finance
office as per rules

Executive
Council

Deans/MHoDs/Pls/ Co

Coordinators/ Chief

Procter/ Deans of

Students/Unit Heads

as the case may be

aler approval of the ‘
tender committee and | Eé(g(l:lLrll[Cllvlb
registration of the

| order in the finance
office as per rules
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2.5 sanctioning authority
Up to Rs. 3,00.000/- Finance Olhice

Muore than Ry 3,000,000+ Viee Chancellon

2. General Procedures and Rules for Purchases
3.1 Rules for Purchases

3.1.1  Purchase of goods without quotation

Purchase of goods up to a value of Rs 15,000/~ (Rs Fifteen Thousand only) on each
occasion may be made without inviting quotations/bids by the competent authority on
the basis of a certificate to be recorded by him in the following format:

", am personally saiisfied that these goods purchased are of the requisite
quality and specification and have been purchased from a reliable supplier at «
reasonable price.”

However, a demand for goods should not be divided into small quantities to make
piece meal purchases to avoid the necessity of obtaining the sanction of higher
authority required with reference to the estimated value of the total demand.

3.1.2  Purchase of Goods by Purchase Committee (Spot Purchase) :

Purchase of goods up to a value of Rs.1,00,000/- (Rupees one lacs only) on each
occasion may be made through Spot Purchase without inviting quotations / bids by
the competent authority in case of absolute emergency and such emergency be clearly
specified by the purchaser and approved by the competent authority. Lhe following
certificate is to be recorded by the purchaser.

‘Certified that we . .. : . members of the Spot Purchase
Committee are jointly and individually salisfled that the goods
recommended for purchase are of the requisite quality and specification
and qualily, priced at the prevailing markel rate and supplier .
recommended is reliable and competent (o supply the goods in.question.”

All purchases can be made directly by the purchasers from the market / authorized
dealers / or through CPO after ensuring that the price is reasonable.

1.3 Purchiase under Mote Uonteact
3.1.3(a) D.G.S. & D. rate contract

Generally DOS&D cuncludes 1ate contracts with registered supplicrs, for goods und
items of standards types which are identified as common user items and are needed on
recurring basis by various Govt, Departments. The specifications, prices and other
details of different rate contracted items, appropriately updated, are available on the
web site of DGS&D for use by the procuring Departments. [n case the Universily
directly pracnres NDGS&ND's rate contracted goods from supplicers, the prices to be
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paid 1er sueh goods shalt not exceed those stipulated in the rate contract and the othe
salicnt twrms and conditions of the purchase should be in line with those specitied n
the rate contiact. The University shall make its own arrangement for inspection and
lesting of such goods where required

VLMY CUSB rate contract

The Central Purchase Organization of CUSR shall conclude Rate Contracts with the
registered suppliers for below mentioned categories of goods subject to fall clause:

a) Commonly used goods needed on recurring basis.
b) Goods for which prices are likely to be stable.
¢) Goods for which Rate Contract is convenient mode of procurement.

CUSB Rate Contract (RC) is an agreement between the CPO and the supplier for
supply of specified goods and allied services, if any, at specified price and terms &
conditions during the period covered by the Rate Contract. No quantity is mentioned
in the Rate Contract. It is in the nature of a standing offer from the supplier firm.

The period of a Rate Contract should normally be one year. However, in special
cases, shorter or longer period may be considered. As far as possible, termination
period of rate contracts should be fixed in such a way as to ensure that budgetary
levies would not affect the price and thereby frustrate the contracts.

Fall Clause is a price safety mechanism in rate contracts. The fal] clause provides that
if the rate contract holder reduces its price or sells or even offers to sell the rate
contracted goods following conditions of sale similar to those of the rate contract, af a
price lower than the rate contract price, to any person or organization during the
currency of the rate contract, the rate contract price will be automatically reduced with
effect from that datc for all the subsequent supplies under the rate contract and Lhe
rate contract amended accordingly.

3.1.3(c) Purchase of Medicines

22[['4

(a) Regarding the purchase of medicines the following guidelines be strictly

observed:
All medicines for which rate contracts have been entered into by

i) Director General of Supplies and Disposals (D.G.S. & 1).)

i) Director General of Health Services (D.G.H.S.)

{ii) Employces State [nsurance (C.S.1.), Govt. of India should be purchased
on the DGS&D/DGHS/ESI approved rates as per the terms and
conditions of the rate contract.

(b) In case rate contracts have not been entered into by the DGS&D/DGHS/ESI at'the

level ot the Government of India for certain drugs/medicines, these may be
purchased only from Govt./Public Sector Undertakings manufacturing the sanme.

(¢) In the casc of medicines in respect of which DGS&D/DGHS/EST rales are not

available nor are there any Govt/Public Undertakings manufactuiing such



drugs/medicines. rate contracts shall be drawn with manufactures an the Univarsity

ievel through o Combined Purchase Comatiee

(d) In case of life saving and indispensable medicines/drugs the authorities
competent to make purchase of medicines, ure authorized (0 make local
purchases within a ceiling of Rs. 15,000/~ in an individual case. Such purchases
should not however exceed Rs. 2.5 lakhs in a year in any case. Rs. 80,000/~ in a
year in respect of the University Employees Health Services Scheme and the
University Students Health Care Complex.

3.1.4 Purchase of goods by inviting quotation

Modes of Tendering

Depending on the nature of the required goods, the quantity & value involved and the
period of supply, the Director / Dean / Head / Pl etc., as the case may be, must select
one of the following modes of procurement for items:

(1) Single tender - by sending written enquiries to a Single supplier if,
(a) In case of emergency, the required goods are necessarily to be purchased

from a particular source. : _
(b) It is in the knowledge of the indenter that the stores/equipment required is

manufactured only by that supplier and none else. ‘
(2) Limited tender - by sending written enquiries to known, reputed suppliers.

(3) Open tender - by advertising in the press,
3.1.4.1 Single Tender (Purchases on proprietary basis)

Purchases on proprietary basis can be resorted to only when:

(a) It is in the sure knowledge of the indenter that the item to be procured is manufactured
only by a particular manufacturer and there is no other option except to Purchase this item
as it is having unique feature which is essential for research and academic activity and

which is not available in any other similar equipment.

(b) Spares, accessories, consumables etc need to be procured which are required to be
compatible with the existing sets of equipment or for standardization of machinery.

All Purchases made on proprietary basis are on single tender basis while items procured
on single tender basis need not be necessarily proprietary in nature. PAC form as per
Annexure - 7 should be signed by the indenter and the Director / Dean / Principal, MMV
/ HOD / Pl as the case may be and submitted along with the indent.

Quotations shall be called for by the Director of the Institute/ Deans of Faculty / Head of
the Department as the case may be directly, without referring to Purchase Committee.
Such quotations can be sent and received by FAX/ e-mail, courier etc irrespective of
value and opened directly by the Department. However, proper records of the enquiry so
sent, should be maintained. The Director of the Institute / Deans of Faculty/ Head of the
Department, as the case may be in the case of Purchase of items which are proprietary in
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e, can also dowdoad the wiee from the web site of the e andd process for Nt ey

N I T TR
V1A Limited Tender Enquiry (1. T

Fhis method may be adopted when estimated value of the goods to be procured 15 up
lo Rs.25 lakhs. Copies of the bidding document should be sent, free of cost, directly
by speed post/registered post/courier/c-mail, simultancously to all the firms, which
are borne on the list of registered suppliers* for the goods in question. The number of
supplier firms in LTI should be at least three. Efforts should be made (o identify a
higher number of approved suppliers to obtain more competitive bids. Web site
publicity should also be given for I.TIs.

“Registered Suppliers - With a view 1o establishing reliable sources for procurement
of goods for University the CPO will prepare and maintain item wise lists of eligible
and capable suppliers. Such approved suppliers will be known as registered suppliers
and are prima facie eligible for consideration for procurement of goods through
limited tender enquiry.

Purchase through LTI may be adopted even when the estimated value of the
procurement is more than Rs.25 lakh, in the following circumstances:

(a) The competent authority certifies that the demand is urgent and any additional
expenditure involved by not procuring through advertised tender enquiry is
Justified in view of urgency. The Department /Faculty / Institute should also put
on record the nature of the urgency and reasons why the procurement could not

be anticipated earlier.
(b) There are sufficient reasons, to be recorded in writing by the competent

authority, indicating that it will not be in public interest to procure the goods

through advertised tender enquiry.
(¢) The sources of supply are definitely known and possibility of fresh source(s)

beyond those being tapped is remote.
(d) Nature of items to be procured is such that pre-verification of competence of

firm is essential, hence requires registration of firms.

Sufficient time should be allowed for submission of bids in Limited Tender Enquiry

cases
3.1.4.3 Advertised (Open) Tender Enquiry (ATI)

Subject to exceptions incorporated under paragraph 3.1.4.2 above, invitation to
tenders by advertisement should be used for procurement of goods of estimated value
of more than Rs.25 lakhs (Rupees Twenty Five Lakhs ).

Advertisement in the form of a Tender Notice relating to ATI should be given in the
Indian Trade Journal (ITJ) published by the Director General of Intelligence and
Statistics, Kolkata and at least in one national daily having wide circulation.
Additionally, for wider publicity, all Departments should also publish their tender
notices on the CUSB web site www.CUSB,ac,in.
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Ordinarly. the minimum ume 1o be allowed for submission ol bids should Bio thireo
weeks from (he date of publication of the tender notice or availability of the bidding
document for sale, whichever is later.

3. 44 Annual Maintenance Contract (AMC) :

University may enter into mainitenance contract for a suitable pertod either with the
supplier of the goods or with any other competent firm, not necessarily the supplicr of
subject goods. Such maintenance contracts are specially needed for sophisticated and
costly equipment and machinery. The equipment or machinery is maintained free of
charge by the supplier during its warranty period or such other extended periods as the
terms of contract may provide for. The payment for maintenance should commence

only there afterwards.

3.1,4.5 E - Procurement

Purchase of goods through electronic mode of interface with tenderers and IT enabled
management of the entire procurement process is gradually gaining popularity. In
order to cut down transaction costs and improve efficiency and transparency, the
University has made it mandatory to procure all goods / services as per the Govt of

India Guide lines.

Government e-procurement system of NIC (GePNIC) is an online solution (o
conduct all stages of e-procurement process. Understanding the benefits and
advantages of this e-procurement system the University has adopted the GePNIC
system. The application has been developed following the guidelines of CVC, ADB
and World Bank. It has been audited and certified by STQC, CyberQ, NICCA.

As such, all the departments / sections / centers may be advised to proactively engage
themselves in articulating user needs in the development of IT system for c-
procurement.

Work flow of e-procurement system

o \’Scruliny
2
9
Award of e
Contrrngt . 3 & 4
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8 Process
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Qpaning 7
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3.1.4.6 Minor Construction / Repair / Renovation / Electrical Work at Departmental Level

Considering the large volume of constructions works being undertaken annualily by
the University Works Department of the University. All the minor construction /
repair / renovation / electrical work up to Rs.5.00 lacs may be carried at the
departmental level with due approval of the competent authority. In this case it shall
be responsibility of the concerned department to ensure that work has been done as
per specification and the rate applied is at prevailing market rate. Rate schedule from
CPWD / PWD may be obtained to ensure reasonability of rate. It shall also be the
responsibility of the user to ensure that the basic structure in the University is not
disturbed. The proper purchase procedure are also to be followed strictly, while
execuling construction works up to Rs 5.00 lac ( five lacs) i:e inviting the quotation /
tenders , cvaluation of the same through DPC/LTC and registration of the order in the

Finance as the case may be.

3.2 Procedure for Purchase
3.2.1 Constitution of Purchase Committee

3.2.1.1 Departmental Purchase Committee

The D.P.C. shall consist of thc Head of the Department as Chairman, one member
secretary and three members from amongst the senior most staff of the department.
Names ol the personnel of the D.P.C. shall be reported to the Finance Section in April
cach year for obtaining the approval of the Finance officer.

3.2.1.2 Purchase Committee For Centres, Projects, Sclhemes

The purchase commiitees for centres/ projects/ Schemes shall consist of the
Coordinator/Principal Investigator as Chairman, Head of the [epartment, three
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permanenc senior teachers working the arei ol centre/ schemes project as membets
and one Purchase Secretary to be nominated by the Chairman Names ol the personnel
of the purchase committee for Centres, Projects/Schemes shall be sent to the Pinanee
Office along with specimen signatures in triplicate in Aptil each year for obtaining the

approval of the I'inance Officer. 3} \/Q ’\/a/
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3.2.2

J.2.2.1

Each project must have a separate Project Purchase Committee with Pl as Chairperson
and Co-Pls (if any), Head of the Department/Coordinator of Schoo! and three senior
teachers working in the area of center//project as members and one purchase secretary
to be nominated by the Chairperson.

For purchase of items that require prior registration of order in the Finance section
(purchase on limited or open-tender basis), the Project Purchase Committee will be

enlarged as follows:

1) Principal Investigator Chairperson
i) Co-Investigator/s (if any) Member/s
i) Director of the Institute/Dean of the Faculty or his/her nominee  Member
iv) Head of the department/Coordinator of Centre/School Member
v) Vice-Chancellor's nominee (member from Member
out side the department out of the panel)

vi) Two permanent senior teachers in the department
vii)  Finance Officer’s nominee

Member
Member

Constitution of Tender Committee

The Tender Committee shall have following members:-

Limited Tender Commilttee
The Director/ Dean as the case may be Chairman
The Dean of the Faculty ( In Institute) Member
The Head of the concerned Dept. Member
The P/ Coordinator, if required Member
The Senior most Prof. of the Dept. Member
The A.R. Alcs (FO’s nominee) Member
The A.R/D.R. of the Fac./Instt. Member-
Secretary
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L2222 0pen Pender Commitiee

he Director/ Dean as the case may be Chatrman
the Dean of the Faculty ( In Institute) Membei
The Head of the concerned Dept Member
Fhe P/ Coordinator. if required Member
Fhe Senior most Prof. of the Dept Member
The D.R. A/es (FO’s nominee) Member
The A.R/D.R. of the Fac./Instt. Member-
Secretary

The Tender Committee may co-opt member(s) as per requirement. However,
the co-opted member (s) can only advise the Committee.

The quorum will be S0% with the provision that the presence of the Chairman
and FO’s Nominee is mandatory. [n case of any dissent by any member, the
Chairman shall record the reasons in writing while giving the decision.

The Tender Committee will decide carefully the specifications of the item(s),
if required, before publishing NIT and make them as broad based as possible
in order to induce competition. It has to ensure that fair chance is given to
every genuine competitor. Thus, restrictive clauses and tailor-made clauses
that suit a particular group or a group of suppliers should be avoided. If
desired, a Technical Committee consisting of experts may also be constituted
to finalise the specifications of items of procurement.

Tender Document

The tender documents which comprise the detailed technical specifications, drawings,
terms, conditions of purchase/contract. The text of the bidding document should be
user-friendly, self-contained and comprehensive without any ambiguities. All
essential information, which a bidder needs for sending responsive bid, should be
clearly spelt out in the bidding document in simple language.

Two bid system - For purchasing Research and Academic equipment and material
cte., of @ complex and technical nature, bids may be invited in two parts:

&) Technical bid consisting of all technical details along with commercial terms
& conditions and EMD, wherever applicable.
b) Financial bid indicating item-wisc price for the items mentioned in the

technical bid.

Receipt and Opening of Tender

A separate register is to be maintained for keeping records of the bids received. Such bids
will be kept in safe custody with the Head / Dean / Director / PI, as the case may be, till
the date & time of bid opening and then such bids will be handed over to the Tender

Opening Committee (TOC).
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Cenders received within speetiied ume and dote shatl be opened by the duals

constituted tender upentng commiies

e bids should be opened immediately atter the specilicd deadiines of receivimg ol bidds
ap m between. ly case of two-bid tenders, the TOL witl st apen

with minimum ume g
Lhe sealed (inancial bids will be

e | echno-commetcial un-priced bids (technical bid)
signed by TOC with date and kept in the custody of Head 7 Dean / Dircctor @ PLoas the
case may be. The financial bid will be opened only after evaluation of the technical bids.

Ve and Delayed teniene

Tenders received after the specified time and date of opening are weated as "Late” while
tenders received after the last date specified for receipt of tender but before the date of
opening of the tender are treated as "Delayed".

Such tenders shall be marked as late/delayed as the casc may be. _They shall not be
opened at all and be returned to the bidders in their original envelope without opening.

Bid Security/EMD - Bid Security may be taken in cases for equipment /material
costing above 10 lakhs. However, the Sanctioning authority i.e., Finance Officer/
Vice-Chancellor, in exceptional cases may, waive off the condition of Bid

Security especially for highly reputed companies.

Bid security may be collectec ie by way of Demand Draft
(DY Bankers cheque (BCY/! receipt pledged in favor of
the Registrar, Central Univar be valid for a period of 45
days beyond the bid validity p Jout BS, wherever applicable

shall b summarily rejected.

funded (o the sucvesslul bidder on receipt of Performance
id security could also be adjusted against the performance
gh D/ABC. The bid sccurity shall be refunded to the
ity (30) days from the award of contract, '

Performance Sccurity (PS) - Performance Security may normally be taken within 21
days after the award of the contract /placement of purchase order from the successful
bidder within the range of 05-10% (ten percent) of the order value for a period of one
year/ beyond 60 days of warranty period as the case may be for due performance of
ihe contract, The Performance security may be increased /decreased or waived off
with the approval of the competent authority i.e., Finance Officer / Vice-Chancellor in
exceptional circumstances

Repeat Order

The department should place a repeat order of a registered order only within the
same financial year. In such a repeat order, the copies of the original order,
purchase file and comparative statement signed by the members of the Purchase
Committee should be enclosed while forwarding the purchase order for registration,

Repeat orders may be placed against any previous orders which was placed as a
resull of normal tendering process, if the demand is urgent and the procexs of
tendering may not only delay purchase but may also invite high prices.
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Arepeat order should not be at-amalgamation of (wo or more order, placed vy
fienton differont occasions.

I all cases, a spectfic confirmation must po obtained from the concerned supplior
regarding acceptance of the same terms and conditions prior to release of the repear
order. Tlie prices of the items being purchased on repeat order basis have not come
down in the interim, owing to drop in raw material cost, increased competition,
increased production and taxes, duties etc,

Buy-Back Offer

When it is decided with (he approval of the competent authority to replace an existing
old item(s) with a new and better version, the department may trade the existing old
item while purchasing the new one. For this purpose, a suitable clause is to be
incorporated in the bidding document so that the prospective and interested bidders
formulate their bids accordingly. Depending on the value and condition of the old
item to be traded, the time as well as the mode of handing over the old item to the
successful bidder should be decided and relevant details in this regard suitably
incorporated in the bidding document, Further, suitable rovision should also be kept
in the bidding document to enable the purchaser either tc trade or not to trade the item
while purchasing the new one.

Buy- back of items like computers, scanners, servers, laptops, LCD projectors,

Printers, photo copiers, fax machines, refrigerators and th : like of five year vintage or

more can be made subject to the following conditions:-

(1) The approval of the competent authority for declaring the items as absolutes et
has to be as per provision laid down in the accounts rules of Govt of India,

(2) Prices be obtained from various bidders and the bids should be clearly mentioned
that the offer is under buy- back scheme and buy- back price be mentioned
separately

(3) Once the purchase is completed , the original value of the item be written off
from the books of the respective heads.

Terms of Paymen

The normal mode of payment is 100% on bill basis after receipt and acceptance of
material in good condition (in case of equipment after sulisfactory installation and

commissioning of the equipment).
Part payment

Depending upon the terms of the delivery incorporated in a contract, part payment to
the supplier may be released after it dispatches the goods from its premises in terms of

the contract subject to inspection.
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§.4.5
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8.5

Paymeni against delivery

Uhere may also be cases when payvinent against delivers necds to be released which i
commoniy in practice for smaller value items and with traders who supply against
cash/cheque. Such payment ts much safer than payment through
documents as material itself is received against payment instead of documents. Such

terms should be allowed. lHowever, the Purchase officer should ensure that the

material is inspected and found acceptable as per requirement.

bank against

Where payments are required to be released against fabrication contracts, depending
uch payments may also be allowed based

upon progress of work in a staged manner, s
fe guards as considered

on verification & inspection and any other suitable sa

appropriate.
Advance Payment

Advance payments, not exceeding 90% of the price, may be made against equivalent
bank guarantee from a scheduled bank. For smaller value items and with traders who
supply against cash / cheque, advance payment (on proforma invoice) against delivery
may be allowed.

However, the department should ensure that the material is inspected and found
acceptable as per requirements/specifications.

Advance payments should be agreed only in the case of absolute necessity.

The amount of advance payment against contract for supply of stores, which have
either been dispatched or are being immediately sent and payment should be made
only against proof of dispatch.

The firm to which advance payment is being made should be an established one
having a reputation for fair dealing.

Adequate safeguards should be taken to ensure the University interest and the
departments concerned should be fully satisfied on this account.

The teacher/officer (drawing the money for making advance payment to suppliers of
stores shall be personally responsible for its adjustment for which purpose he will
send the detailed bill to Finance Section within a period of one month from the date of

drawl of advance.

Black Listing of Firms

Black-listing of firm can be done on the recommendations of the Finance Officer /
Dircelors / Deuns / HOD / PI and with approval of the Vice-Chancellor. The Dy.
Registrar (Purchase) shall process all such cases repoited by the Department /
Centers A Committee ( i.¢ consisting of Chairman, 03 members and a member
secretary) specially constituted by the Vice-Chancellor shall examine the cases and
shall submit its recommendations to the Vice-Chancellor for final action. The
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information on such firms shall be promptiy and widely disseminated by [)y
Registrar (Purchas) to all concerned.

8 Liquidated Damages (Late delivery)

There should be a suitable provision in the terms and conditions of the contract for
claiming liquidated damages of appropriate amount from the supplier to take care of
delays in supplies and performance, for which the supplier is responsible, Such
recovery through liquidated damages should be without prejudice to the other remedies
to the purchaser under the terms of contract.

A penalty clause for a penalty of 1% of the delivered price of the delayed goods for
each week or part thereof subject to a maximum of 10% of the delivered price is to be
incorporated in the contract terms except force majeure. If the payment term is 100%
against delivery and if there is delay in supplying the material then a cheque of penalty
amount must be taken from the seller in favour of the Registrat, CUSB before releasing

the payment
9. Duties and Taxes

The applicable concessional custom duty for educational Institute is payable for
imported items. In case the order is on Ex-wotks ot FOB basis, the Universyt may be

required to pay freight / insurance charges as per prevailing rate.

As per the prevailing taxation policy of the Government, VAT/CST shall be payable
for all indigenous items. The setvice tax shall be applicable for service and for Annual
Maintenance Contract (AMC).

The University is partially exempted from paying.custom/excise duty for all imported
and indigenous items, for which an excise/custom duty exemption certificate shall have

to be provided by the University.

10. The Vice-Chancellpr may at his discretion permit deviations from any of the above
provision if he is satisfied that such deviations will be in the interest of the University
and that the insistence on the above provisions may cause inconvenience and delay.
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Annexure -1
(Page 17 to 25)

Format for Limited Tender

Central University of South Bihar

(DEP )
Patna-800014

Dear Sirs,
ENQUIRY

LAST DATE OF SUBMISSION

Please quote your lowsst rates for the items given in annexed enclosure so a8 to reach this
office on or before the date and time noted above. Qbservance of Conditions of Purchase and
Important. Instruction/Notes Is essential failling whick your Quotation is liable to be rejected,
Further, If you want to quote any additional features, you are suggested to use a separate sheet, It must
be enaured, before submission of the quotations, that each and every submitted paper has been signed
and the seal of the firm affixed,

Yours faithfully,

B|Puge



CONDITIONS OF PURCHASFE

The offers addressed 1o the ..oy Central University of South

"Enguiry No. Dated

Due Date " on the fuace of the en velope,

2. Apart from other specifications in respect of the quality, standard, terms, etc., the offer should
specifically clarify the points noted below, in the following otder :

i Validity of the Offer = Hore please menhon the time (From ... to
e UpI whiel vour quotations shall be current. The quoters shall have no right to revise

them within the period given hiere on the plea of Muciuation in the market rate. It will be appreciated that
the validity of the affer miaty be for & specified period ol 90 days normally.

il.  Time of Delivery : You have to state the rinimum period during which the supplies will be effected by

you in full,

il Pluce of Delivery learly the place of destination and mode of transit by which the
supplies will be effe charges. The Universlty prefers F.O.R. CUSB prices in case of
outstation suppliers, te in case of Local suppllers.

tv. . Central Sules Tav : Here you have to state the present rates leviable. In case the same is not applicable
mention ‘Not Applicable”, and if the prices are incluslve of this sales tax please write ‘Included in the
Prices’. The Sales Tax Registration No. should inveriably be quoted in the offer, failing which the offer

will not be considered.

V. Provinciul Sules Tux : As detailed under (iv) above.
vi. Exclse Duty : As detailed under (iv) above,

vii. Insurance : If the rates are inclusive of insurance, please write ‘Included in the prices, othem_/ise state
‘Not Included’. In case of local suppliers where insurance s not necessary, they may mention “Not

Applicable”.
viii, i for in the prices quoted by you, please
| charges thereof. 1t may be noted that
I

ix. Other Incidental Charges : Here other charges which are not fully accounted for in the above paras, may
be mentioned.

Specifications and quantities mentioned in the enquiries made by the University may be changed,

altered or even cancelled altogether.

4. Suppliers having Rate Contract with Central or Provincial Government should quote alqngwith a
certified copy of the current Government Rate Contract, Old Rate Contracts shall not be considered.

The offers must be accompanied by the relative catalogues, leaflets, brochures and san)ples‘ wherever
possible. While every effort is made to return the samples to the supplics, the Universily cannot
aceept any responsibility in this respect.

6. All quotations should he net, after showing discounts ete, duly deducted.
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Ihe University normally does not accept docuiments through bank, nor makes payments i advance

Every payment is made afier satisfactory execution of the order
Where an order is executed in parts and the suppliers are not so instructed, the payments will be made
when all supplies are satisfactorily received.

If the terms of the quotation etc. are vague, incompleie, contradictory and confusing, the ofter will
summarily be rejected without any information.

The suppliers desirous of having offers acknowledged must send them ‘Reglistered Acknowledgement
Due’. No quotation will be separately acknowledged.

The suppliers will be informed of the decision in due course in case of decision in their favour and any

interim enquiries about offers will not be attended to.

The University may sk the suppliers to deposit the eamest money in case of our acceptance of their offer,

wherever necessary.
r enquiry, the difference thereof must clearly be

held responsible for any difference between our
d shall be returned at supplier’s risk and cost,

Wherever substitutes are offered in place of ou
indicated in the quotation. I not, the quoters will be
demand and actual supply and the defective stores supplie

e University and the order is given on that basis, thé suppliers will have

Once the
to delive y within the stipulated time, or ‘meeting the compensation for loss, if
any, on a n of the supply ordet.

Bank commission where applicable will have to be borne by the suppliers.

All disputes are subject to “Patna jurisdiction” only.

By



Central University of South Bihar

PLEASE GO THROUGH THE FOLLOWING INSTRUCTIONS/NOTES CAREFULLY OTHERWISE
YOUR QUOTATION IS LIABLE TO BE REJECTED

I. LAST DATE OF SUBMISSION OF THE OFFERS
Your sealed offer should reach the office of the undersigned latest by « Any offer

submitted:- v

i he Cutalogue/Price List of the products,

ii. ¥ of current Manufacturing llcense, If avallable, issued by competent

iii., ions where the firm'Is on rate confx'act or has been supplying the items;

performance cettifleates, if avallable, and attested photocopies of rate

contracts,

v, The enclosed certificates and proforna duly filled in and signed by the authorized
official,

2. RATES:
Please quote your lowagy rale F.0

Please quote for thoge Items/spec)

it offer may not be considered.
d for. The rates should include
I'not pay separately for trangit
It good conditon at the Destination,
¢ or loss (0 the stores in transit, the firm wijll ‘get the storeg
he eotire satisfaetion of the consignee otherwise will be deducted for

ttems laund in broken/unservicenlhle condilions or shoit in quantities,

DISCOUNT:;
Kindly indicate the maximum discount allowed

s )

4. TAXES AND DUTIES:;
Please clearty specily the rates for ihe taxes, duties and other expenses applicable
the rates are net. Ihe rate as applcabic should be clearly mentioned in the offer.
it can be charged. Bihar Vat is also not payable to

on the stores even ir

,An case of safes made by local dealer, only Rihar v
the secand Miporters of the goods 1n i)y, sale

The CST will be paid only when supplies are made from outside the state of Bihar. and are not

reimbursable to the loca) deslers,
Excise duly will be reimbursed only when the claim is supported by a valid gate pass.

5. VALIDITY OF THE OFFER:
The rates quoted should remain firm and fised, atleasr for three months from the last date al recep al

quatations and 1o revision sl be eitetun curing thls period however, in the event of deduction o
inerease in Govi. duties/levy during the period of execution of the arder, the rates shall bhe stitibly
adjusted with elteet fram (he date natilying snid reduction or inerease in the Government vy

6| rape
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FALL C LAUSE:
! The prices charged for the stores supplied by the it i
lowest price al which the firm sells the stores or offers 1o sell the stores of ident
description to any individualrorganization/body cte durmg the currency ol the wabidiny ol
the offer.
3 IT at any time during the said period,
such stores to any petson/organizati
the price quoted, it shall forthwith
undersigned and the price payable
of such reduction or sale of offer to
it is discovered later on that the firm
the sale price and continues to chargs
any business with the University in future,

o event should exceen e

i

EXECUTION OF SUPPLIES AND BILLING:
It is desirable that the supplies be made by a manu

in a position to execute supplies directly and inten
their name(s) and address(es) should be declared ina

As for as possible the rates should be quoted by (e
quoted by the authorized dealer, a certificate of authority for quoting rates on behalf of the

manufacturer, should be enclosed. Also, the manufacturer should clearly indicate whether the orders
will be placed with it or its authorized dealer(s). in such cases, no extra charges by way of any local
Taxes/Trade Tax in addition to Central Sales Tax by admissible in case of supplies received from focal

authorized dealer(s).

facturer directly. However, il a manufacturer is not
ds to make the same through authorized dealer(s)
dvance at the time of submission of the offer.

manufacturer only. However, if the rates are being

PAYMENT TERMS:
As usual, payments shall be on bill basis after receipt of materials in

performance report by the user.

good condition and satisfactory

REJECTION CLAUSE:
[f the stores received do not confirm to the description and quality as contained In the yuolation or have

deteriorated (and the decision of the University in that behalf will be final and binding) the University
reserves the right to reject the said items or such portion, thereof, as may be discovered not to conform
to the said description and quality. On such rejection the firm al its cost will replace the goods.

10. THB; UNIVERSITY RESERVES THE RIGHT

I Reject the quotation in absence of
Trade/ Sales Tax Registration (C.
certificates together with the perforn
il. Reject the supplies already made, if not
adopted to test the correctness of the supply.
i To reject any addition/alteration in respect of loca
after consideration of the case by the University.
v, To reject any offer which is nol supported/sub
within the scheduled time.
v. To reject any or all the offers without assigning any reasons thereof.

| dealerships intimaled by the Principals

mitted along with the catalogue/pricelist



Uhe tinal and binding on all,

tas ne further clanfications shall he

SOULNT 1o i,
Fhe Uhniversity shy

atlnot be responsible for DO
Piease menton qu reference nnmber e 1y, dnedate on the sealed oo lope, otherwise YOUL qunGibien .
NOEDe e er iy e

Yours faithfidly,
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TO BE RETURNED WITH

UNDERTAKING

WE HEREBY UNDERTAKE THE FOLLOWING:

I,

4’

We will not sell the product (s) to other institutions, bodies and also in the market on

the rates less
than those quoted by us to the University

has been charged are not exempted for payment of
Sales Tax under C.S.T. Act or BSCT. Act or the rules made there under and the
amount mentioned on account of Sales Tax on goods is not more than what is payable
under the provisions of the relevant Act or Rules made there under.

The goods on which Sales Tax

The rate of Excise Duty mentioned in the quotation is in accordance with the
provisions of the rules and the same is payable to the Excise Authorities in respect of

the stores. .
(

The goods / Stores / articles offered shall be of the best quality and workmanship and
their supply will be strictly in accordance with the technical specifications and

particulars as detailed in the quotation.

The information furnished by us in the quotation is true and correct to the best of our
knowledge and belief.

We have read and understood the rules, regulations, terms and conditions and agree to
abide by them. :

Authorised Signatory

(Seal)
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TG BE RETURNED WITH
QUOTATION

Following proforma should be fille

d in and duly signed by the firm and s
detailed instructions/notes before fi

Il ng this proforma),

L. Validity of the offer
2. Approximale Delivery Period

3. (8) Whether rates have been quoted F,0.R, slte and
covers packing forwarding and insurance chages, YES/NO
(b)Ifnot, please mention the same
4, (a) Whether the brices are inclusive of Sales Tax and other taxes, YES /NO
YES/NO

:Dlrectly / Stockist / Authorlzed Dealer
(b) If through a Stockist / Dealer : -

(i) Name and full address of the Party

(ii) Whether the order 1o be placed with the

Pincipal / Stockist / Dealer
(iti) Who will raise the bill

Ptincipal / Stockist / Deafer
Ptincipal / Stockist / Dealer

YES/NO
(Please specify the amount/percentage etc, if any)

(iv) Cheques will be drawn in favour of
(v) Whether any Delivery, Packing and Forwarding
Charges will be payable to |ocal Stockist/Dealer

7 Our terms of payment (Please indicate your preference by a (v') mark). Pleass note that no other payment terms
are likely to be accepled.

(3) j_;y_nw_l‘,‘l;_gil_u'i‘ljjy_.y__(gjj_,i_[ e bills sre ruised by the Logal Denlers.

(i) 100% Payment on bil| basis
OR

40| Page
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(i) 100% payment against Proforma Invoice afler
receipt of materials in good condition, installation
and satisfactory report.

{Only under exceptional cases)

(b) 1f the bills are raised by outstatiop Flrms

(i) 100% Payment on bill basis
OR

(i} 100% payment against Proforma Invoice after
receipt of materials in good condition, installation
and satisfactory report
OR

(ii)D.G.S. & D. Terms of Payment for D.G.$. & D

Rate Contract items

OR

(iv) 75% against Proforma Invoice (at sile) or
documents through Bank and 25% after receipt
of materials in good condition, installation and
satlsfactory report.

OR :

(v) 90% payment against Proforma Invoice (al site)
or documents through bank and 10% afier receipt
of materials in good conditlon, installation and
satisfactory report (Only under speclal
Circumstances).

8, Whether any Excise Duty is payable on the items YES/NO

If yes, indicate the amount / percentage. %

9, Whether any installation charges are paysble extra. YES/NO
If yos, amount to be specified.

10, Whether any discount for educational Institution
offered on the printed price list of the manufacturer YES /NO

Please mention the amount / percentage.

11, Whether the product is on DGS &D/D.1. Rate conlract

Il yes, please enclose a photocopy of the same. YES /NO
12, Whgther the product bears [.S.1, Mark. YES/NO
If yes, please mention the [.S.L. License no.
13, (a) Whother the firm is Sales Tax payer. YES/NO
If yes, pleuse mentlon the Sales Tax Numbers.
(b) Whether the Local Dealer(s) is / are Sales Tax
payer(s) YES/NO
If yos, please mention the Sales Tax numbers of each
14, Whather printed / authenticated prioe list of the Flrm’s
Products and Catalogue etc. enclosed. YES/NO

Signature of the Authorised Qfficial with Seal
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Annexure
Format for Notice Inviting Tender

On behalf of (he Vice-Clmnccllor, CUSB, sealed item rate tenders from manufactures (or their ‘Authorised:
dealers by submitting Icllors/cemﬁcales, in original, from the manufacturers that they have been authorized (o
quote In response (o the NIT) afthe following items are invited:

: Sl No. Tender no. Specifications & quantity of the ftem Estimated cost

Tender Documents wil] be submitted item-wise in two separate sealed covers clearly mentioning on the
envelope the details of items for which bid is submitted Any firm may bid for any number of items against the
purchase of Tender Document but each offer must be item-wise in two bid cover enclosing item-wise EMD with
Technical Bid

dred Non-refundable,
iment;

ment: upto 5:00pm. The tender should be addressed to
person or sent by Registered post so as (o reach the
be accepted after the due date and time.

The University shall not be responsible for any delay in receiving Bids/sending of Tender Document by post,

The University reserves the right to accept or reject any bid, without assighing any reason thereof. No
correspondence in this regard wil be entertained,

Farnest Money shall be forfeited in case it s found at any stage that information/particularg regarding supply of
tendered item(s) is falsc.

(Head of the Dept./Qffive)



\
e

C C C C

Format of Tender Document

BID REFERENCE

DATE OF COMMENCEMENT OF
SALE OF BIDDING DOCUMENT

LAST DATE TIME FOR SALE OF
BIDDING DOCUMENTS

LAST DATE AND TIME FOR
RECEIPT OF BIDS

ADDRESS FOR COMMUNICATION
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TENDER DOCUMENT FOR

INVITATION FOR BIDS
1. Sealed bids in two parts (techno commercial unpriced & Priced bids) are invited from eligible bidders for
the following

Tender No Subject Earnest Money Depbsit

2. Interested eligible Bidders m y obtain further information from and inspect the bidding documents at
the office of the - ~..... ... .

3. Each set of bldding document can be purchased by any Interested eligible bidder on payment of the
cost of tender document. The cost of bidding documetits as Indleated above should be submitted in the
form of a Demand Draft in favour of the Registrar Central University of South Bihar payable at Patna,

4. All bids must be accompanied by earnest money deposit as specifled above and must be delivered to
the above office upto 5.00 pm of

5. The University reserves the rlght to accept ot reect any or all tendets elther in part or in full without
assigning any reasons there for,

6. This Tender Document contains the following:
A. Instructions to Bidders

Bid)
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INSTRCCTIONS (O BIDDERS

A. Introduction
! Qualification criteria/ Eligible Bidders
L1 This Invitation for Bids is open to all manufacturers & their dealers authorized 1o quote in
response to this NIT.
1.2 Copies of valid Central/State sales tax registration certificate, Income tax clearance certificate, proof ol

manufacturing unit/dealership & general order suppliers and copies of two major supply orders valuing
more than Rs. 20000/- executed during the preceding two years for Govt depts. /PSUs and Central

Autonomous bodies have to be submitted.

2. Cost of Bidding

2.1 The Bidder shall bear all costs associated with Ihe preparation and submission of its bid, and "the
Purchaser”, will in no case be responsible or liable for these costs, regardless of the conduct or outcome

of the bidding process.

B. The Bidding Documents

3. Cost of Bildding Documents
Interested eligible bidders may purchase the bidding documents on payment of the cost of bidding documents as
indicated in the invitation for bids. The cost of bidding documents should be submitted in the form of a Demand

Draft in favour of the Registrar Central University of South Bihar payable at Patna.

4, Content of Bidding Documents

4.1 The goods required, bidding procedures and contract terms are prescribed in the bidding documents. In

addition
to the Invitation for Bids, the bidding documents include:

(8) Instruction to Bidders (ITB);

(b) General Conditions of Contract (GCC);

() Schedule of requirements;

(d) Tender form (technical bid).

(e) Tender form (financial bid)

4.2 The Bidder is expected to examine all instructions, forms, terms, and specifications in the bidding
documents. Failure to furnish all information required by the bidding documents or submission of a bid not
substantially responsive to the bidding documents in cvery respect will be at the Bidder's risk and may
result in rejection of its bid

5 Amendment of Bidding Documents

5.1 At any time prior to the deadline for submission ot bids, (he Purchaser may, for any reason, whether at its
own initiative or in response to a clarification requested by a prospective bidder, modity the bidding

documents by amendment.

5.2 All prospective bidders who have received the bidding documents will be notified of the amendment in
wriiing, which will be binding un tiem,

£.3 In order to allow prospective bidders reasonable time within which to take the amendment into account in
preparing their bids, the Purchaser, at its discretion, may extend the deadline for the submission of bids.
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C. Preparation of Bidg
O Language of Biy

0.8 The bid prepared by the Bidder, as well gs gl correspondence and documents relating to the bid exchangey
by the Bidder and (he Purchaser, shall be written in English language.

7. Bocuments Comprising the Bid

7.1 Techno commereial unpriced bid and priced Bids: The bids are to be submitied in two parts in separate
sealed envelopes 1 e Techno commercial unpriced bid and priced Rids,

fodiaebne s, o Vel b e dag R ey o f\lum,-j, Peposit o s o SO 0y e
Bigdag nnl by M crher through 1o Gontee valnd Fow The dnrating ol contracr as .
encinsine il bdding documents o by ademand dvall of Nationahised Bank ftvour of 1y,

Revishiar, U s navithle ar CUSB. 1 the | MDY ol received along witlr the technical bic, stch
will not be considered, The samples of all the items shown in the sehedule of requirements of el
tender should also accompany the techno commercial unpriced bid in a separate sealed envelope

(b) Priced bid.

7.2 Techno commercial unpriced bid: The Techno commercial unpriced bid prepared by the bidder shal| be
provided in the following Model Response format :

Model Response format

(a) Standing of each Bidder Manufacturer/Dealer and past experience in supply of the material (certificates
to be enclosed), proof of manufacturing Unit/Dealership letter and general order supplier.

(b) List of other Gowi. Departments , Public Sector units and Central Autonomous Bodies for which the
bidder is supplying material or having the similar type of conlracts and a certificate regarding the

satisfactory performance of the contract,

(¢) Copy of the audited balance sheet of the vendor for the previous financial year indicating the turnover

in supply of the material.

(d} Details of Permanent Account Number and latest income tax clearance certificate,

(e) Details of S.T. No. along with a copy of certificate to be attached.

{f) Submission of samples if required, for all items indicated in the schedule of requirements. The make of
items proposed to be supplied should be indicated in the format of the schedule of requirements and
submitted along with the techno commercial un priced bid without indicating the pricing components,

(8) Willingness to execute all orders which are places! 1o mee SINCEICNCN FCQUBLINURT Ot oty pasy
The Bidder shall note that standards for workmansh:p. material and equipment. and references 1o bran!
names designated by the Purchaser in the schedulc ol requirements are intended 1o be deseriptive onl
and not restrictive. The Bidder may suhstitute alternative standards, brand uaes and/or cotnlogue
numbers in his bid, provided that it demonstrates 10 (e Purchaser’s satisfaction that the substititions

ensure substantial equivalence to those designated  the Technical Specifications

7.3 Priced Bid

The priced bid shall comprise the Lechno commercial bid along with the price component indicating the Unit

prices for each and every item indicated in the schedule of requireiments.

(a) The prices quoted must be net per unit as shown in the Schedule and must include all charges for

delivery at the designated stores.
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corel ad heares Here e dn e opas

Pive rare mursg i st foneaclt iteni sepaiatedy bath e -
etween the prce quoted moword and figures he higher price grioted will be eased e

i The price quoted by the tenderers should he evelinive ol Fxcise Daty & Sales Lax Flewewer,
Excise Duty & Sales Fax payable should be quoted separately i the scheduie endiosud

() Quoted prices should be tirm and inclusive of octror. freight and forwardmg charges hadhing charges

loading and unloading charges. insurance charges el
(e) The prices once accepted by the University shall remain valid till the successful execution of the order
and (il supplies are fully effected and accepted or 12 months from Lhe date of acceptance of tender
whichever is later. The University shall not eatertain any increase in the rates during the period.
However, in the event there is a reduction or increase io Government levy/duties during the period of
execution of the order, the rates shall be suitably adjusted with effect from the date notifying the said
teduction or increase in the Government levy/excise duty. The quantity given in the schedule is approx
annual requirement, which can be reduced or increased by 50%

NUTE

1. THE TWO BIDS (BOTH TECHNO COMMERCIAL UNPRICED BID) ALONG WITH
EARNEST MONEY DEPOSIT (EMD) AND SAMPLES (IF REQUIRED) AND THE PRICED
BID SHOULD BE SUBMITTED SEPARATELY FOR EACH TENDER.

2. CONDITIONAL BIDS WILL NOT BE ACCEPTED

8 Bid Prices

8.1 The Bidder shall indicate on the Schedule of requirements, the unit prices of the goods it proposes to supply
under the Contract and enclose it with the priced bid.

8.2 Prices indicated on the Price Schedule shall be entered separately in the following manner:

(i) The prices quoted must be net per unit as shown in the schedule of requirements and must be include all
charges for delivery at the designated stores.

(i) Any Indian duties, sales and other taxes which will be payable on the goods if this Contract is awarded;
8.3 Prices quoted by the Bidder shall be fixed during the Bidder's performance of the Contract and not subject to
variation on any account,

9  BId Currencies

9.1 Prices shall be quoted in Indian Rupees only. In case of direct import the prices may be indicated in (he
foreign currency. The University may, at its discretion, arrive al approximate Rupee equivalent on the basis of
exchange rate on the date of opening of price bid.

10 Perlod of Validity of Bids

10,1 Bids shall remain valid for 90 days after the date of bid opening prescribed hy the Purchaser A bid valid
for a shorter period shall be rejected by the Purchaser as non-responsive.

10.2 In exceptional circumstances, the Purchaser may solicit the Bidder's consent to an extension of the period
of validity, The request and the responses thereto shall be made in wiiting. A Bidder may refuse the request
without forfeiting its EMD. A Bidder granting the request will not be required nor permimed 1o modify the bld.

10.3 Bid cvaluation will be based on the bid prices without taking into consideration the above modifications.
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D. Submission of Bids

LE Scealing and Marlking of Bids

FLE The oue envelope contaning Techno commercial unpriced hig along with EMD & samples, il requirey

and priced bid shall pe addressed 1o

112 The inner envelope shall mdicate the name and address of the bidder, tender number due date and contents
et fechno commercial unpriced bid along with EMD™ and “Priced bid”.

I'1.3 If the outer envelope is not sealed and marked as required, the Purchaser will assume no responsibility for
the bid's misplacement or premature opening.
12 Deadline for Submission of Bids

PRt mst e vecenad by the Do Pt addiess specified not later than the time and date specified in
Hic Invnanon for BBids I ihe cvental e peailied date tor the submission of Bids being declared a holiday for
tire Puschaser the Bids wil] s tecvved upio e appointed time on the

nestuniking day

12.2 The Purchaser may, at his discretion, extend this deadline for submission of bids by amending the bid
documents in which case all rights and obligations of the Purchaser and Bidders previously subject to the
deadline will thereaRer be subject to the deadline as extended,

13 Late/Delayed Bids

L3.1 Any bid received by the Purchaser afier the deadline for submission of bids prescribed by the Purchaser,
pursuant to Clause 5 of invitation of bids will be rejected and/or returned unopened to the Bidder.

14 Modifications and Withdrawal of Bids

14.1 The Bidder may modify or withdraw its bid after the bid's submission, provided that written notice of tiie
modification or withdrawal is received by the Purchaser prior to the deadline prescribed for submission of bids.

[4.2 The Bidder's modification or withdrawal notice shall be prepared, marked and dispatched in a sealed
envelope. A withdrawal notice may also be sent by telex or cable or fax but followed by a signed confirmation

copy, post marked not later than the deadline for submission of bids.
14.3 No bid may be modified subsequent to the deadline for submission of bids.

14.4 No bid may be withdrawn in the interval between the deadline for submission of bids and the expiry of the
period of bid validity specified by the Bidder on the bid form. Withdrawal of a bid during this interval may

result in the Bidder's forfeiture of its EMD.
E. Bid Opening and Evaluation of Bids
15 Opening of Techno commercial unpriced Bids

I5.1 The purchaser will open all techno commercial unpriced bids in the first instance,

16 Clarification of Bids

16.1 During evaluation of the bids, the purchaser may, at its discretion, ask the Bidder for clarification of its bid.
The request for clarification and the response shall be in writing and no change in price or substance of the bid
shall be sought, offered or permitted.



Pl ot et s contact the parchness et celating tooe o b i i

Geor e e ot sy awarded 1o © e ushes to g v e s lut i

Conreer ity i shoudd be dane i writing

(63 Am olfort by o Bidder 1o influence the purehaser in s decistons on bid evalialion iid O mas o

ot Cawand Jecisions may resulUin et of the Bidder's bid

17 Evaluation of Techno commercial unpriced Bid

17.1 Prior 1o (he detailed technical evaluation, the purchaser will determine the substantial responsiveness of
{ conditions of the Bidding

cach bid. A substantially responsive bid is one, which conforms to all the terms anc
Documents without material deviations,

17.2 The purchaser will reject a bid determined as not substantially responsive.

17.3 The bidders may be called for discussion and may be allowed lo modity their technical bids to suit the
organization’s requirement. The idea is o arrive at a threshold level of acceptability above which all the bidders
shall be treated on par. Those whose technical specifications do not reach the threshold level of acceptability
shall be rcjected as technically unsuitable.. The price bids of the bidders who finally emerge as technically
acceptable shall be opened, evaluated and the contract awarded to the lowest evaluated bidder.

17.4 The bidders short-listed by the purchaser based on evaluation of their technical bids may be called for
detailed discussions with a team selected for the purpose, at a specified date, time and venue, if needed.

18.0pening of Priced Bids
18.1 The Purchaser will open the Priced Bids of only those bidders whose techno commercial bids have been

found to be substantially responsive.
18.2 The priced Bids of the technically qualified bidders shall be opened by the tender committee.

19, Evaluation and Comparison of priced Bids

19.1 Arithmetical errors will be rectified on the following basis: If there is a discrepancy between words and
figures, whichever is the higher of the two shall be taken as bid price. If the Vendor douss not accept the
correction of errors, its bid will be rejected.

19.2 Bidders shall state their bid price for the payment schedule outlined in the Clause 14 of General Conditions
of Contract. Bids will be evaluated on the basis of this base price. Bidders are, however, permitted to state an

alternative payment schedule and indicate the reduction in bid price they wish to offer for such alternative
payment schedule. The purchaser may consider the alternative payment schedule oflered by the selected Bidder

but it may not be binding on the purchaser.

19.3 The purchaser, at its option may ask some more bidders to match the rates of the lowest bidder for creating
parallel suppliers.

20, Purchasers right to accept any bid and to reject any bid or all bids

20.1 The Purchaser reserves the right to accept or reject any bid, and to annul the bidding process and reject all
bids at any time prior to award of Contract, without thereby incurring any liabiity (o the affecled Bldder or
bidders or any obligation to inform the affected Bidder or bidders of the grounds for the Purchaser's action

21 Award Criteria

21.1 Subject to Clause 19, the purchaser will award the Contract to the successful Bidder whose bid has been
determined to be substantially responsive and has been determined as the best evaluated bid provided further
that the Bidder is determined to be qualified to perform the Contract satisfactorily.
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22. Notification of Award

220 Price 1o 1he Lapliation of the perpad Aalidity. the purchaser will notify the suceessful Bidder in WETE Dy

letter o by v o pe confirmed in writing by speed postor hand delivered Terter. that irs bid has been accepied
23. Factors Affecting the Award of Supply

23.1 The bidder should have 1 own Conbact support facilities, ['he suppont facilities should be fully owned and
managed by the hidder.

23.2 Conformity with the Request for Bid/ Tender required and conditions.
23.3 The assessment based on the response 1o Model Response Qutline.

23.4 The assessment of the capability of the bidder (o meet the terms and conditions.

23.5 The bidders must have executed simijar orders, for which the bidder is quoting, as indicated in clause ! for

Govt./Semi-Govt./Autonomous Organizations,
23.6 The cost and the discount offered, if any.
24, Fall clause

24.1" The price quoled by the supplier should not be higher than the maximum retail price, if any, for the stores
and the same shall not be higher than the price usually charged by the supplier for stores of the same nature,
class or description to any other purchaser,

24.3 If it is discovered that the supplier has contravened the above 1 without prejudice to any
other action which might be taken against bim, 1t shall be lawful for (a) revise the price at any
stage so as to bring it in conformity with sub-clanse( bove, or (b) contracl uhd purchase the
items of stores at the risk and cost of the supplier a - in that even of Clause 28 of Gieneral

Conditions of Contract shall, as far as possinle. be app - ble or recov

25. Samples

25.1 All suppliers are requested to submit samples of items indicated in the schedule of requirements for each
tender separately in a separate envelope along with the technical bid (where ever applicable).

GENERAL CONBITIONS OF CONTRACT
1. Definitions

1.1 In this Contract, the following terms shall be interpreted as indicated:

(a) "The order" means the agreement entered into between the Purchaser and the Supplier including all the
attachments and appendices and all documents incorporated as per notification of award,

(b) "The Contract Price" means the price payable to the Supplier under the Contract for the full and proper
perfonnance of its contractual obligations;

(¢) "The Goods" meana all the iteins, which the Supplier is required to supply to the Purchaser under the
Contract;



s

Bt posbation and iisuns

sl

fd)Services means services ancllony o tie Lupply ot the Gaods

and any other moidental services taining and othes obligaton . of the Suppler covered under the

Contruct,

(€) “GCC means the General Conditions of Contract contained i this section
() “The Purchaser™ means the organization purchasing the Goods v Central Uiversity of South B

payable at Patna
(g) “The Purchases’s country™ is India
(h) “The Supplier” means the individual or firm supplying the Goods and Services under this Contract

(i) “Day” means calendar day.

2. Application |
2.1 These General Conditions shall apply to the extent that they arc not superseded by provisions in other

parts of the Contract.

3. Standards

3.1 The Goods supplied under this Contracl shall conform fo the standards mentioned in the Technical
Specifications, and, when no applicable standard is mentioned, to the authoritative standard appropriate to the
Goods' country of origin and such standards shall be the latest issued by the concerned Institution.

4. Use of Contract Documents and Information

4.1 The Supplier shall not, without the Purchaser's prior written consent, disclose the Countract, or any provision
thereof, or any specification, plan, drawing, pattern, sample or information furnished by or on behalf of the
Purchaser in connection therewith, to any person other than a person employed by the Supplier in performance
of the Contract, Disclosure to any such employed person shall be made in confidence and shall extend only so

far as may be necessary for purposes of such performance.

4.2 The Supplier shall not, without the Purchaser's prior written consent, make use of any document or
information except for purposes of performing the Contract.

4.3 Any document, other than the Contract itself, shall remain the property of the Purchaser and shall be
returned (in all copies) to the Purchaser on completion of the Supplier's performance under the Contract if so

required by the Purchaser.

5. Patent Rights

5.1 The Supplier shall indemnify the Purchaser against all third-party claims of infringement of patent,
trademark or industrial design rights arising from use of the Goods or any part thereof in India.

6. Submission of the bids

6.1 All bids complete in all respect must reach the purchaser within the last date and time of receipt of bid. No
eatension shall be allowed far any reason what so cver. Late tenders/delayed bids and tenders received withour

earnest money etc. shall be rejected.

6.2 lender documents are avallable for sale with the puichaser. lnterested bidders may purchase the tender
documents on payment of the cost there of. The purchaser shall not be liable for either non-receipt of the tender

document or for delay in receipt of tender document.
7. Inspeetions and Tests

7.1 I'he Purchaser or its representative shall have the right to inspect and/or to test the Goods to confirm their
conformily to the Contract specificalions at no extra cost to the Purchaser.

7.2 The inspections and tests may be conducted on the premises of the Supplier or its subcontractor(s), at point
of delivery and/or at the Goods final destination. 1 conducted on the premises of the Supplicr or its
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SHDLOHILICTON S ab feasonale facilinies ane Asistance, including access 1o drawings and production dagy 4,0

s £ Ceh T ‘
oe fumished (o the MApectors at no charge 1o 1he Purchaser.

7.3 Should any mspected or tested Goods fail to conform to (he specifications, the Purchaser may ircject (e
£oods and the Supplier shall cither replace the rejected Cioods or make alterations NECCSSAry 10 pyeg
specilication requirements free of cost 1o the Muchaser,

7.4 The Purchasers right (o nspect, test and, where flecessary. reject the Goods afiel the Goods' arrival
Project Site shall in no way be limited or waived by reason of the Goods having previously been inspected
tested and passed by the Purchaser o1 s tepresentative prior to the Goods shipment.

7.5 Nothing in GCC Clause 7 shall in any way release the Supplier from any warranty or other obligations undc;
this Contract

8. Consequences of rejection

8.1 If in the event the stores are rejected by the purchaser at the destination and the supplier fails to make
satisfactory supplies within the stipulated period of delivery, the purchaser will be at liberty to

(a) Allow the supplier to resubmit the stores in replacement of those rejected, within a specified time without
any extra cost to the purchaser or

(b) Reject the material, which shall be final and binding on the contractor.

(¢} Procure the rejected materials of comparable quality from the open market/Gout, stores and the supplier shall
be liable to pay the difference in price over the RC prices or get the amount adjusted from the outstanding bills

of the supplier, if any or EMD.

9. Packing
reven! their damage or deteriaration
ing shall be sulficiem to withstand,
temperatures, salt g preeipitation
to consideration, where appropriate,
avy handling Facilitics al all poinls in trangit,

0.0 The Supplier shall provide such

during teansit 10 their 1inal destinari

withont limitation, rough handling

during transit and apen storage, Pacl

the remateness of the Goods' final destination and the absence of he

9.2 The packing, marking and documentation within and outside the packages shall comply strictly with such
special requirements as shall be provided for in the Contract including additional tequirements, in any

subsequent instructions ordered by the Purchaser.

10. Delivery and Documents

HLT The Supphes shall myahs delivery ol the Goods within 12 days from the placement of purchase order in
snrswanee ol the notification of award The purchase order would be placed after assessing the requirements on
ahatlerly hasic lowever (e ~upplicr shadl glso arrange to execute all orders on priority basis which would be
shE e e gy, SICTECHT D cqanenienty

10.2 In case the purchaser decides to conclude parallel rate contracts, then lhe requirements would be split on

ditferent firms on equitable basis as per the discretion of the purchaser,

10.3 The delivery of Stores shail be affected at the premises of the University free of all delivery charges and
within the stipulated time and as may be elucidated in the confirmed order, accompanied by a delivery challan,
No extension of time for delivery of Stores shall normally be accorded.

Time and date of delivery — the essence of the contract: The time for and the date of delivery of
the stores stipulated shall be deemed (o be of the essence of the contract and delivery must be completed not

later than the date(s) specified.
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11, insurance

L1 The Goods supplied under the Contract shall be tutly mawed n Indian Rupees aganmse ioss ol dainag

meidental to manufacture o1 acquisition, transportation, storage and delivery The insurance shall be obtained by

value of the goods irom warechouse 1o wiichiousce” (gl

the suppliers in an amount equal 1o 110% of the
destmations) on “all risks”™ basis including war risks and stiikes

12. Transportation
ransport the Goods within India defined as Project

2.1 Where the Supplier is requircd under the Contract (o t i def i
1g insurance, as shall be specified in the Contract,

site, transport to such place of destination in India includir .
shall be arranged by the Supplier, and the related cost shall be included in the contract Price.

13. Warranty

13.1 The Supplier warrants that the Goods supplied under this Contract are new, unused, thl'le mosl recerT[ or
current models and that they incorporate afl recent improvements in design and materials uniess provided
otherwise in the Contract. The Supplier further warrants that all Goods supplied under this Contrat_:t shall have
no defect arising from design, materials or workmanship or from any act or omission of the Supplier, that may

develop under normal use of the supplied Goods in the conditions prevailing in India.
13.2 This warranty shall remain valid for 12 months after the Goods or any portion thereof as the case may.be,
have been delivered to and accepted at the final destination indicated in the Contract, unless specified otherwise.

13.3 The Purchaser shall promptly notify the Supplier in writing of any claims arising under this warranty,

13.4 Upon receipt of such notice, the Supplier shall with all reasonable speed, repair or replace the defective

Goods or parts thereof, without any extra cost to the Purchaser.

13.5 If the Supplier, having been notified, fails to remedy the defeci(s) within a reasonable period, the Purclhaser
may proceed to take such remedial action as may be necessary, at the Supplier's risk and expense and without
prejudice to any other rights which the Purchaser may have against the Supplier under the Contract.

14, Payment

14.1The payment shall be made after inspection of the materials and satisfactory performance.

14.2 The Supplier's request(s) for payment shall be made to the Purchaser in writing, accompanied by an invoice
describing, as appropriate, the Goods delivered and the Services performed, and by documents, submitied
pursuant to GCC Clause 10, and upon fulfiliment of other obligations stipulated in the contract.

18, Prices

18.1 Prices charged by the Supplier for Goods delivered and Services performed under the Contract shall not
vary from the prices quoted by the Supplier in his bid.

16. Change Orders

16.1 The Purchaser may at any time, by wrinen order given  the Supplicr, make changes wlithin the generul
scope of the Contract in any one or more of the following:

(a) Drawings, designs, or specifications, where Goods 10 be furnished under the Contract are to be specifically
manufactured for the Purchaser;

(b) The method of shipping or packing;

(¢) The place of delivery; and/or

{d) The services to be provided by the Supplier.

[y
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17 Contract Amendments

17.0 Subject to Gee Clause 16, no variation in or modification of (he terms of the Contract shall be made
except by written amendment signed by the parties.

18. Assignment

18.1 The Supplier shall notassign, in whole or in Pant, 1ts obligations to perform under the Contract, excepl with
the Purchaser's Prior written consent.

19. Subcontracts

liability or obligation under the Contract,

20. Delays in the Supplier's Performance

20.1 Delivery of the Goods and performance of the Services shall be made by the Supplier in accordance with
the time schedule specified by the Purchaser as per GCC clause 10.

20.2 If at any time during performance of the Contract, the Supplier or its sub-contractor(s) should encounter
conditions impeding timely delivery of the Goods and performance of Services, the Supplier shall promptly
notify the Purchaser in writing of the fact of the delay, its likely duration and its ca se(s). As soon as practicable
after receipl of the Supplier’s notice, the Putrchaser shall evaluate the situation and ay, at its discretion, extend
the Supplier’s time for performance with or without liquidated damages, in which case the extension shall be
ratified by the parties by amendment of tlie Contract,

21. Penalty

21.1 Subjectto GCC Clause 23, if the Supplier fails to deliver any or all of the Goods or (o perform the Services
within the period(s) specified in the Contiact, the Purchager shall, without prejudice to its other remedies under
the Contract, deduct from the Contract Price, as penalty, a sum equivalent tol% per week and the maximum
deduction is 10% of the contract price of the delivered price of the delayed Goods or unperformed Services for
each week or part thereof of delay until actual delivery or performance. Once the maximum is reached, the
Purchaser may consider termination of the Contract pursuznt to GCC Clause 22.

22. Termination for Default

22.1 The Purchaser may, without prejudice to any other remedy for breach of contract, by written notice of
default sent (o the Supplier, terminate the Contract in whole or part;

(8) If the Supplier fails to deliver any or all of the Goods within the period(s) specified in the purchase order, or
within any extension thereof granted by the Purchaser pursuant to GCC Clause 20; or

(b} If the Supplier fajls 1o perform any othe obligation(s) under the Contract,
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“Corupt practice” means the offering, giving receiving ot soliciting of any thing of value to mi
action ot a public olficial in the procurement process or i contract execation

“Fraudulent practice: a misrepresentation of facts in order (0 influence & procurcment process o1 the execulion

ol & contract 1o the detriment of the Boriower, and includes collusive practice among Budders (prior to or afte
bid submission) designed to establish bid prices al artificial non-competitive levels and to deprive the Borrower
of the benetits of free and open competition;”

22.2 In the event the Purchaser terminates the Contract in whole or in part, pursuant to GCC Clause 22 [, the

Purchaser may procuie, upon such terms and in such manner as it deems appropriate, Goods or Services similar
to those undelivered, and the Supplier shall be liable to the Purchaser for any excess costs for such similar
Goods or Services. However, the Supplier shall continue the performance of the Contract o the extent not

terminated.

23. Force Majcure

23,1 Notwithstanding the provisions of GCC Clauses 20 & 21, the Supplier shall not be liable for imposition of
liquidated damages or termination for default, if and to the extent that, its delay in performance or other failure
to perform its obligations under the Contract is the result of an event of Force Majeure.

23.2 For purposes of this Clause, “Force Majeure" means an event beyond the control of the Supplier and not
involving the Supplier's fault or negligence and not foreseeable. Such events may include, but are not limited to,
acts of the Purchaser either in its sovereign or contractual capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

23.3 If & Force Majeure situation arises, the Supplier shall promptly notify the Purchaser in writing of such
conditions and the cause thereof. Unless otherwise directed by the Purchaser in writing, the Supplier shall
continue to perform its obligations under the Contract as far as is reasonably practical, and shall seelc all
reasanahle alternative means for performance not prevented by the Force Majeure event.

24, Termination for Insolvency

24.1 The Purchaser may at any time terminate the Contract by giving written notice to the Supplier, if the
Supplier becomes bankrupt or otherwise insolvent. In this event, termination will be without compensation to
the Supplier, provided that such termination will not prejudice or affect any right of action or remedy, which has

accrued or will accrue thereafter to the Purchaser.
25, Termination for Convenience

25.1 The Purchaser, by written notice sent to the Supplier, may terminale the Contract, in whole or in part, af
any time for its convenience. The natice af termination shall specify that termination is for the Purchaser's
convenience, the extent to which performance of the Supplier under the Contract is terminated, and the date
upon which such termination becomes effective.

25,2 The Quuds that are complete and ready for shipment within 30 days after the Supplier’s receipt of notice of
termination shall be accepted by the Purchaser at the Contract terms and prices.

26, Resolution of Disputes

26.1 The Purchaser and the supplier shall make every effort to resolve amicably by direct informal negotiation
any disagreement or dispute arising between them under or in connection with the Contracl.
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26.3 In casc of Dispute or difference arising between the Purchaser and a supplier relating to any matter arising

out ol or connected with this agreement, such disputes or difference shall be settled in accordance witly the
Arbitration and Conciliation Act, 1996,
27, Governing Language

27.1 The contract shall be written in English language. Subject to GCC Clause 28, English language version of
the Contract shall govern its. interpretation, All correspondence and other documents pertaining to the Contract

which are exchanged by the parties shall be written in the same language.
28. Applicable Law
28.1 The contract shal] be governed by the Law of Contract for the time being in force.

28.2 Irrespective of the place of delivery, the place of performance or place of payment under the contract, the

contract shall be deemed to have been made at the place from which the acceptance of tender has been issyed,
28.3 Jurisdiction of Courts: The courts of the place from where the acceptance of tender has been issued shall
alone have jurisdiction to decide any dispute arising out of or in respect of this contract,

28.4 One month notice wij| be given by either party for termination of Contract during the tenure of Contract for
breach of Clause or otherwise.

29. Taxes and Duties

29.1 Suppliers shall be entirely responsible for al] taxes, duties, licence fees, octroi, road permits as per rule
applicable in Bihar , etc., incurred until delivery of the contracted Goods to the Purchaser.,
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Pender
lo

Fhe

Dear Sir,

TENDER FORM

(1 echno commercinl unpriced Bid)
O the fotter head of the firny submatting the bid

JO

1. I/We hereby offer to supply the items as listed in the schedule to this tender hereto/portion thereof as

you may specify in the aceeptance of Tender at the price given in the said Schedule and agree to hold
this

offer open for a period of 90 days from the date of opening of the tender. I/we shall be bound by a
communication of acceptance issued by you.

2. 1/We have understood the Instruction to bidders and Conditions of Contract in the form as enclosed

with
the invitation to the tender and have thoroughly examin

hereto
and am/are fully aware of the nature of the goods required and my/our offer is to supply the goods

strictly in accordance with the specifications and requirements.

ed the specifications quoted in the Schedule

3. A crossed Bank Draft in favour of Registrar Central University of South Bihar payable at Patna for
Rs ......... (Rupees . only) as Earnest Money is enclosed.

The Draft is drawnon . C e e Bank payable at Patna.
4. The following have been added to form part of this tender.

(a) Samples of items quoted for, as per instructions provided in the schedule of requirement.

(b) Schedule of requirements, quoting the make only duly signed and stamped.(without indicating
price)

(¢) Income Tax clearance certificate if applicale.

(d) Copy of last audited balance sheet.

(e) Copy of Valid Central/State sales tax registration certificate.

(') Copy of relevant major purchase orders valuing mare than Rs 20000/- executed during last two
years for Govt. Deptts,, PSUs & Central Autonomous bodies..

(g) Proof of manufacturing Unit, dealership cerlificate/general order suppliers

(h) Statement of deviations from financial terms & conditions, if any.

(1) Any other enclosure. (Please give delails)

8, We undertake to execute all orders which have been placed to meet emergent requirements on
priority basis.

6. Certified that the bidder is:
A sole proprietotship firm and the person signing the bid document is the sole proprietor/constiluted

attormey of the sole proprietor,
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Acompany and (he persoi signing the document is the constituted atlorney,

(NOTE Delere whalever is nof apphicable Al con cctions/deletions should nvariable be duly attesiod

by
the person authorized 10 sign the hic docnment),
7. We do hereby undertake, that, untj) a formal notification of award, this bid, together with your

written
aceeptance thereof shall constityte g binding contract between us.

Yours fafthﬂjlly,

(Sighature of bidder)

Dated this day of

Telephone No,
FAX

F,-mai]_

Company seul



TENDER FORM
o 3y

it dorier Qe sd of the foons ot it tie hiei o wntini:

Ref: Tender No Dated

Sir,
having submitted the techno commercial unpriced bid for the

[aving examined the bidding documents and
f goods and services as per the schedule of

same, we, the undersigned, hereby submit the priced bid for supply o
requirements and in conformity with the said bidding documents.

We hereby offer to supply the Goods/Services at the prices and rates mentioned in the enclosed schedule of

requirement,

We do hereby undertake, that, in the event of acceptance of our bid, the supply of Goods/Services shall be made
as stipulated in the schedule of requirement and that we shall perform all the incidental services.

The prices quoted are inclusive of all charges net F.O.R University. We enclose herewith the complete Financial

Bid as required by you. This includes:
Price Schedule as per schedule of requirement.
Statement of deviations from financial terms and conditions.

We agree to abide by our offer for a period of 90 days from the date fixed for opening of the bid documents and

that we shall remain bound by a communication of acceptance within that time.

s and conditions of the bid document and we do hereby

We have carefully read and understood the term
ly those mentioned in the

undertake to supply as per these terms and conditions. The Financial Deviations are on
statement of deviations from financial terms and conditions.

Certified that the bidder is: .
A sole proprietorship firm and the person signing the bid document is the sole propr
sole proprietor,

Or
A partnership firm, and the person signing the bid document is a partner of the firm and he has authority to refer

to arbitration disputes concerning the business of the partnership by virtue of the partnership agreement/by

virtue of general power of attorney,

Or
A company and the person signing the bid document is the constituted attorney.

ietor/ constituted attorney 6f

(NOTE: Delete whatever is not applicable. All corrections/deletions should invariably be duly attested by
the person authorised to sign the bid document.)

We do hereby undertake, that, until a formal notification of award, this bid, together with your written
acceplance thereof, shall constitute a binding contract between us.

59 ! g ’; "



Felephone No
Maobile No
Fax No

E-mail -

COMPANY SEAL
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Checklist for Bid/Tender Submission

The following check-list must be filled in and submitted with the bid documen

Pre-qualification Bid

1. Was the bid document issued to you?

2. Have you attached the techno commercial unpriced bid form duly filled in
appropriately ?

3. Have you aftached a copy of the last audited balance sheet of your firm

4, Have you attached the details of the income tax clearance certificate, proof of

unit/ dealership letter/general order  ppliers and copy of Central /

State sales tax registration certificate( as per clause 1.2 of ITB)

$. Have you attached the copies of relevant work orders from Govt. Deptt / PSUs
afid Central Avtonomous Bodies.( as per clause 1.2 of ITB)

6. EMD: Have you submitted EMD asked for-

7. Have you submitted samples of all items indicated in the respective schedule
of requirements,

8. Have you enclosed the schedule of requirement indicating the make offered
without Indicating the pricing components along with the techno commercial
unpriced bid ( as per clause 6 of ITB).

9. Have you submitted the bids both techno comimercial unpriced and priced
bid separately for each tender?

10. Have you enclosed the statement of deviations from financia) terms and
condltions, if any?

4
13

| Have you signed and attached the priced bid form.

2. Hdve you attached the schedule of requirements duly priced

Yes / No
Yes/ No

Yes/ No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes/ No
Yes/ No



FORMAT OF BANK GUARANTEE FORM

I. This guarantee should be furnished by a Nationalised Bank / scheduled Bank, authorised by RBJ 1o issue a
Bank Guarantee

2. This bank guarantee should be furnished on stamp paper of Rs. 100/-
3. The stamp paper should have been purchased in the Name of the Bank executing the Guarantee.

4. In the case of foreign bidder the B.G may be furnished by an international reputed bank
acceptable to the PURCHASER countersigned by any Nationalised / Scheduled Bank in India
authorised by Reserve Bank of India.

DATE
BANK GUARANTEE NO:
Ref
To
Central University of South Bihar,
Patna,
Dear Sirs,

In accordance with your ‘Invitation to Bld” under your Tendsr NoO:v.....ccceorvvirerrerriinss, :
M/S:......... L hereln after called the Contractor / supplier,
with the following Directors on their Board of Directors / partners of the ftm.

I o 2

}
agrees for the contract / supplies.

As an irrevocable Bank Guarantee for an amount of Rs...... Co oo s (in words
and figures) valid for ..........oocoivviniiniiinn days from . . . : is required to be

submitted by the Contractor/Supplier which amount is liable to be forfeited by the purchaser in the event of 1)
the withdrawal or revision of the offer by the Bidder as a condition within the validity period. (2) non-
acceptance of the Letter of Intent / purchase order by the bidder when issued within the validity period. (3)
failurc to furnish the valid contract performance guarantee by the bldder within one month from the receipt of
the purchase order and (4) on the happening of any contingencies mentioned in the bid documents such as

We, the ...... Bankat. o having our
Head office at ... {Local address) Guarantee and undertake to pay immediately on first

62| Pape
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demur and recourse. Any such demand made by the Purchaser shall be conclusive and binding on the Bank

irrespective of any dispute or difference raised by the purchaser.

The guarantee shall be imevocable and shall remain valid up to .
(This date should be 6 months after execution of

the order). If any further extension of this guarantee is required the same shall be extended to such required
year) on receiving instruction from
on whose behalf this guarantee is

period (not exceeding one
M/s.. s
issued.

In witness whereof the Bank, through its authorised officer has set its hand end stamp on this

Ldayof.........o .8t AP P
WINGES «vvviee s v e e (Signaturs)

WITNESS
(slgnature),

Names in (Block letters)

(Btaff Code Na.)

(Bank's commen Seal)

Attorney as per power of Attorney No. .

Dats:
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Annexure 4

Format of Euquiry for Quotation

Central University of South Bihar
(NAME OF THE DEPTT,)

I NOLIRY

Ref. No. Dated

Dear Sit/s,
We intend to purchase following materials/items for our Deptt. Kindly atrange to send your

QUOTATION giving lowest rates per unit alongwith terms and conditions in Sealed Cover
addressed to 50 as to reach this office on or before .

THE WORD “QUOTATION,” OUR REFERENCE NUMBER AND DATE SHOULD
BOLDLY BE MENTIONED ON THE COVER.

1. While submitting the quotation following should invariably be mentioned:
a) Name of the manufacturer of the item quoted.
b) “Details of specification,
¢) Lowest rate F,O.R, destination.
d) Bihar Commercial taxes Regis../C.S.T. Registration Numbers.
e) Sales Tax at concessional rate as applicable to the Educational Institutions.
f) Perod of validity ~ (minimum 6 months).
g) Firm delivery time from the date of receipt of confirmed order, condition of supply

and terms of payment. '
2. If you are manufacturer of the items or if you have proprietary distribution/sales

- authorization, please mention it in the quotation.

3. For items of equipment nature the Instruction Manual, Diagram of the circuit drawing must be
supplied along with supply without which the delivery shall be incomplete. )

4. a) Our bankers are State Bank of India/Punjab National bank, Central University of

South Bihar Patna-800014,
b) Balance payment, if any, will be made against satisfactory receipt/testing of the

material/equipment.

N.B.:
(1) UNDER NO CIRCUMSTANCES UNSEALED QUOTATION WILL BE ENTERTAINED IN THE OFFICE.
{2) QUOTATIONS RECEIVED AFTER THE DUE DATE SHALL NOT BE CONSIDERED,

Signature
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Annexure - §

Format for Opening of Quotation

ALEMIENT
PARTICULARS OF ENQUIRY
NO. OF QUOTATIONS/TENDERS INVITED: _ .

1S}
[\

&)
@)
I

UQCTATIONS RECEIVED: _

LAST DATE OF RECEIPT OF QUOTATIONS ____——

This is to certify that the particulars of all the above- mentioned Quotations have been duly

verifled by the undersigned and that all the Quotations, except the following, were received in the
office of the undersigned within due date of receipt of Quotations.

HEAD OF THE DEPARTMENT / P}/ COORDINATOR

QUOTATIONS OPENED ON

Quotations Opened by the DPC / IPC / PPC or its Sub-committee consisting of following

Members:
1) Head of the Department/Pl/ Coordinator Chairman
2) DPC/PPC/ IPC Member Member
3) DPC/PPC/ IPC Member Member
4) DPC/PPC/ IPC Member Member
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Anmnexure

Format for Evaluation Report

gy

et dimgn pagry b St il

EVALUATION REPORT

DEPARTMENT
Major Budget head
Minor Budget head

Approximate value

Technical Quotation Quotatlon Quotation

Evaluation 1 4
A B B A B

Total

The column A shall he fillad hy the PRC/DPC/IPC glving polnts vn a 100 point seale + for each item
of technical evaluation. The tender committee shall fill the column B after evaluation, The Fihancial Bid will be

opened ohly for those tenders, which are-found suitable after technical ev; luation; *(Paints 1n he awarded In the 100
POt scale should be decided at the time ol framing of technical paramerers “This should be kept ¢

onfldentinl& not disclosed to the
bidders)

éﬁval‘t‘;ﬁ'dn (I‘)' ‘ f Quotation (2) Quotation (3) Quotation (4)

Financial
Evaluation

(only for
technically feasible
quotation)

[t should be done by bringing all the bids on one platform i.e. taking into aceaunt ull such
45 taXation, transportation, installation ete, and discounts, if any, which are a part of the bid.

RECOMMENDATION

Signature of Tender Committee Members
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Format for Proprietary Certificate
PROPRIETARY ARTICLE CERTIFICATE (PAC)

(To be submitted by the indenter along with the indent for Equipment/ Machineries/ Spares/

Accessories/ Consumables)

Certified that to the best of our knowledge, the items indented are manufactured by
Mis . only

There is no other option for the Faculty/Deptt. except to Purchase this item(s) as it is having
unique feature which is essential for research and academic work and which is not available in

any other similar equipment for the following reasons :
1
2)
3)

I/We shall be held responsible in case the certificate is found to be incorrect and not
followed Rule 154 of GFR.

Signature of the Purchaser Signature of
Director / Dean/

HOD / Coordinator
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Uemplate for Bill of Quantity (BOO) under E-procuremcin [tem-rate basis

En EWSS Banaras ndu Un
wne ot Work: and ‘ng of mm dla
8 No: C
SCHEDULE OF

Description of work No.or  Unit  Estimat In gures f;MNUUNP'

No Qty ed Rate be enterad by the

(th. Rs } Bldder

Figures S

Supplying, Laying of D | pipas including earth work axcavation for trench 0.00 Rupees 000

in hard stiff lay, black cotton, hard red earh, shalas, murum, gravel, slony only
sarth and earh mixed wilh small size boulders and hard gravelly soil

deposiling the earth on bank with initial lsad of 10m and inilial li of 2m

carting the pipes to the site of work lowerining into the trench, aligning,

refilling the tranches with excavated soil, watering and rammming to

ronso\ldalion afc complete far the 250mm dla plpas.

2 Stpalying, Conveying and fixing 260 mm dia C.|.collars.
Supplylng. Conveylng and llxlng ‘'spls. Including earth work
excavatlon,
31 o) Cioend by’ (250mm s 2  Nos 0 00 | Ruposs only 0.00
12 b Clbend 22.6° (260mm dia) 1 0.00  Huposs ony 0.00
33 CiTao (260mm x 260mm x 100mm) 1 No. 0.00 0.00
34 W) Ci reducar (260me to 1601, 1 No. 0.00 0.00
Supplying,Conveying and fixing siuice valve with tall pieces including No 0.00 000
gurface boxeg/covery etc. CI 100mm siuice valve. e
Suppiying, Gonveying & fixdng the doutls air valva 4"(100mm) No. 000 FRupeesonly 0.00
8 Conatruction of chamber for 100mm slu  valve No,
Making.lead joints 29  Nos 0.00 only 0.00
ma as per IS code) 181 kg 0,00 Rupees only 0.00
')7.2 spunyarn-  per code) 11 kg 0.00 Rupees only
s | Suppiying & Making rubber joinis - 260mm dila 200 Nos 0.00 0.00
0 m 000 Himmaw | 000
;10 Cutting DI maln (250mm) 10 Nos 00
work to main fixing No 0.00
branches, collors lead Jolnting nd bailing out waler elc
excavatlon.
2 Constructiono  rus using cement concreto 1:3:6 40mm only

B.G Jelly for plain cement concrete,

. -
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T . of Di pipe with lesting .. oo 1100 m 0.00 ony
and lesting to recommened pressure in convanien

altending (he bursts if any occured during the lest,

pipes, including other incicental and operallonal ch

‘or the 25Cmm dia D pipe

56 cum 0.00
i .- excavaled earth cum 0.00 Rupessony
Disposalof -+ . i1 0.00 ; Rupess only
tal in lgures
2 Words Rupens
Tendar inviting Autharity: Supdt, Univaralty S

of Conatruction of &CD
* Contract No: Civil Works '
i Bidder Nama:  ~
This BOQ templale must nol be modified ; repleced by the bidder and tha same should be upivaded aftar filling the relevant columns hence

2]

sl { unt Eslimaled Relo
No Qty. Rs. P
Flaure Wore
1 Nos. Rupess
2 260 mm 10 Noa 400
A lixtng splg excavalion
8) Cl 80° dla) 2 Nos. 124 Rupaas only
3.2 b) Clbend 22.6° (250mm dia) 1 No, 12 Rupaaa nnly g
o) X x 1 No 6678  Rupessonly
d) Clraducer lo t50mm) 1 N&,
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14

supbiying Gonveying & hxing the double ar valva 4"(100mmy;
Constiuction of chanmber far 100rmm siuce valve
Making lead joints
Supplying Piglead (Australian make & and as per IS code)
Suppining spunoyats [as per 1S code)
Supplying & Makiny rubber joints - 250mm dia
Bancalion wark along one sids of the lrench for laying the pipeline with casunna posl
at 1 62m centre lo cenlre ( 8 to 10cm dia an 1 52m height), verticals, painling the
vertical posts in differant colours, lieing with caif 1ope, fixing danger llags, dangei
Iights, reflctors (ncluding watching during night
Cutting DI main {250mm)
Connection work 1o the existing main including cutting existing p:pe. (ix ng branches

collors lead jointing and bailing out water elc excluding excavation
Conglruction of thrusl blocks uging cement conrcrete 1:3:8 40mm B G jelly for plain

. cement concrele

a) Clbend 90° (250mm dia)

" b) Clbend 22 5° (250mm dia)

earth

Disposal  surplug sarth

Tofal estma  cosiin
Quoled Amounl

29

81

200

1100

6.6

54

Nos

No

Nos

No

cum

cu.m

cu.m

77

98
49

7355

55

92

Hupuns only

Ruopags oty

Rupinos only

Rupoos only

Runeys onty

Kupaes only

Rupegs ooly

' Hupeas only

Rupees only

Rupees only

Rupees only

Rupees only

Template for Bill of Quantity (BOQ) under E-procurement - Percentage basis

10C 60
148 00
18100 00

742 OU

50600 G0

670 00

77 00

196.00
49 00

80905 00

308 00

199.50 :
4968.00
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9 (a}

(b

Gosernpment ¢ Procupement System
hip:feprocire,gov.in

; B()pcn
-LiAuction

Limited 101

Single

Vork Coptract
siee Contract

Form of Conteact *

Cipanelment

e
No, of Covers *

Tonder Works
Allow Resubmisslon * No
Allow Withdrawul * ¢ No
Allow Oflne Submisslon * tYes N

Payment Mode *

IF OfMine
Banks
1CICI
If Online UTl
PNB
[ rails:
No, of Covers Cover tyne
Single Cover Fea/Prequul/Technical/Financlal
Two TS (1) requul/Technical
3 Covers (m Fee

(b} Prequnl Technical

CIamine [T Onlioe

Scrvices

Contents
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Fender Work fapat IForm
(&Y Big Openers Salactior
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'SNo  Filke name Deseription

Prepared by
Nunw/ Designation

Date of updation:

Seaul of the Offiee of the TIA:

il TH

Approved by:
Name/Designation
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“Technical Bid: -+ Bid
' S i [ Mewnder

:;_J!ﬁ?i? Flre nn
[ ]Canceliation of Tender

T ’
B ineeBebios o s

‘Technleal Bld Opening Date Kxdension

(thers
| i .
Saly | It Corrigendum Type (s Date, Enter the npproprinte change in dalke
i DH 7 MM/ YYYY HH .

I | Document Sale Start Date [ I !
] :

Document Sale End Date l l E I )
i | Seck Clarification Start Dute | | | |
1' Scek Clarification End Date | | |, |
| Mre Bid Meeting Date I | :
i .
i Bid Subnussion Sturt Dute | | ]
1 Rid Submission End Dote | ||
1' : - i GRS
|

Btd Opening Date [ | ]

" ('m b'l:_',;_l_‘l’i(_!"ﬂl Iy &3 |S. I"r,w.' "

| (1) Tender Fee
| _Processing Fee
- Sorcharpes
iither Cluirges
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Ve Do

Tl N

| | \n | SNl

' {-| St | Ir Corri;,endum Type Is Bid Openers, enter how opencs
j ! N Desfpmition _\'I-'_lln'.yll 1
| | ot | il . —
- | Bo2 | . e
— ';01 L} — - ‘ i s ——— - — ey _— —
S8y [ urrteendun Type s Tender New Dute & Time
Opening Dag 2 astpanenwent, vie DI¥MAMIYYYY MMy

S L__ |

6 (_orrl;:cndunl l)ocumem bhould bc Uplnnded for nll Lurl lnendum Tvpcs

File name , Description [ Tyve [ Sue
| e —
Urepared by Approved by
Nume/Designation Nume/Designation

Dute of updation:

Seal of the Offlee of the TIA:
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Y

of ywals

$ Mo Bid b

| Emascdon tdurnie B Adidress

o

Tha following bidders aro rejocted

alaner bisyaves

5 Mo Big fi)

o F‘T\- Conts oM Fhisjnimin

fommtitoe Memberl

Signature

Cammittise Mamber2
SUgratore

( H
Narve

Detigrnasion

Coaeumiitine Membord
Tignature

t 1
Hama

CUesgnation




Fhe abave Riven tondcec that s publlahed en the etender porcidl an dated. . ., o L

Moes rrcarivered 8 hes Ncy

o>f bracds

Ared th frllowng biteledoes arie Acepatod

Caetimirtteues Meamberl

Signataure
(
Noarres

Ousigriatian

Comirtsitens DMisttibimr?
Sipnatura

{ ]
MNarria

Bexyznation

L2amvunikie

fahgriana

i Fuiey o | BIsle ) BaE 2 Ay oy |
! -
! - |
L |j i
_— = ]
ThR following thddars ara rejecied

I 5 Mo aia i flader Name B Rapson far Rejedtion
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